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Instructions for the 2024–2025 Community Eligibility Provision Schedule in SNPWeb
SNPWeb Community Eligibility Provision Schedule
A school food authority (SFA) applying to participate in the Community Eligibility Provision (CEP) must complete the CEP Schedule in the Application Packet for the corresponding school year. 
Step 1: Create the CEP Schedule
To create a CEP Schedule in the Application Packet, select the new school year (e.g. 2024–2025). Select Applications>Application Packet and select Modify next to the SFA Application. 
Scroll to Question 25 in the Eligibility Information section of the SFA Application, Will any of your sites be participating in the Community Eligibility Provision (CEP) for the National School Lunch Program? Select Yes.
If the division will participate in CEP for all schools, divisionwide, Yes must also be selected in the second part of Question 25.
Save the SFA Application to complete this step.
Figure 1: SFA Application Question 25
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Step 2: Add Schools to the CEP Schedule
To add participating CEP schools to the CEP schedule, Select Applications>Application Packet and scroll down to Site Applications>School Nutrition Program. Select School Nutrition Program to see a list of schools that participate in the National School Lunch Program (NSLP). 
For each school that will apply to participate in CEP, select Modify. Scroll to Question 3, Pricing Information. In the dropdown box next to NSLP, select Non-Pricing CEP. In the dropdown box next to School Breakfast Program (SBP), select Non-Pricing CEP.  
Save the site application to complete this step. Repeat for all schools that will be included in the CEP application.
Figure 2: Site Application Question 3
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Note: 
The CEP Schedule will only display sites that have Non-Pricing-CEP selected as the response to Question 3, Pricing Information, in the Site Application for both NSLP and SBP. If any CEP schools are missing from the CEP Schedule, repeat Step 2 above.


Adding the CEP Schedule to the Application Packet
1. On the blue toolbar, select Applications to access the menu screen. 
2. Select Application Packet. The Application Packet screen will display. 
3. Select Add next to the CEP Schedule. 
Figure 3: Application Packet Screen – Add CEP Schedule
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4. The CEP Schedule screen will display. 
Figure 4: CEP Schedule Screen
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Defining the CEP Schedule
1. On the blue toolbar, select Applications to access the menu screen. 
2. On the menu, select Application Packet. The Application Packet screen displays. 
3. Select Add to begin or Modify (if the CEP schedule was previously added) next to CEP Schedule. The CEP Schedule screen will display. 
Note: The CEP Schedule will only display sites that have Non-Pricing CEP selected as the response to Question 3, Pricing Information, in the Site Application for both NSLP and SBP. If any CEP schools are missing from the CEP Schedule, repeat Step 2 on page 2, above.
4. Scroll down to the Grouping chart. Next to each Site ID under the Grouping heading, the Number of Identified Students, Enrollment, and ISP data is retrieved from the CEP Site Eligibility Report data for April 1, of the year prior to first year (YPFY) as submitted by the LEA. For example, the April 1, 2024, data reported by the LEA will display in the CEP Schedule as Data Year 2023–2024 and Cycle Year 2024–2025 for new CEP schools/sites. 
5. For each school/site, under the Group column, select whether the school/site will participate based on its own data by selecting Individual or, if the site will participate by being grouped with other sites, by selecting the group number. If the SFA is participating as divisionwide, all sites must be assigned to Group 1. If there are multiple CEP groups in the LEA, each group of schools must have a separate group number.
6. All sites must be identified as Individual or assigned to a group to complete the CEP Schedule. 
Note: The Cycle Year, Data Year, and ISP for each defined group of CEP schools will display in the Summary chart at the top of the page along with the group’s free and paid claiming percentages. The Cycle Year, Data Year and ISP for individual CEP schools, along with the school’s free and paid claiming percentages, will display in the Grouping chart. 
7. Select Save to complete this step. 
Adding a Site to an Existing CEP Schedule 
1. On the blue toolbar, select Applications to display the menu screen. 
2. On the menu, select Application Packet. The Application Packet screen displays. 
3. Select Modify next to CEP Schedule. The CEP Schedule screen displays. 
4. The new site will be identified as Unassigned under the Group column. Select the group to which the site should be associated or select Individual if the site qualifies based on its own student data. 
5. Select Save to receive a confirmation. Select Edit to return to the CEP Schedule screen or select Finish to return to the Application Packet screen. 
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Unsaved Changes

Warning:

Site grouping, Nbr of Identified Students, or Enrollment data may have changed since the CEP Schedule was last saved.
The claiming percentages displayed in the Summary below may not necessarily represent the current claiming percentages.
Save the schedule below to update the claiming percentages appropriately.

Summary Mode:

Nbr of Claim Claim

Group Show Nbr of Cycle Data Identified Enroll- % %

Name Detail Sites Year Year Students ment ISP Free Paid
Unassigned 0 0 0
Individual 2 586 1,079

1 0 2020-2021 2019-2020 0 0 0.00 0.00 100.00

Group Count: \1;\/

Instructions

The Community Eligibility Provision (CEP) for the National School Lunch Program (NSLP) provides an alternative to household applications for free and reduced price meals.
Eligible Sites, or group of Sites, must meet the minimum Identified Student Percentage (ISP) of 40%. CEP can be elected for an individual Site, group of Sites (e.g., Group 1),
or across the district. The information in the following table identifies all Site applications that have selected CEP, and the respective Site’s identified student data.

For each site, identify whether the site will qualify based on its individual numbers ("Individual™) or as a group ("Group #").

Grouping Total Sites: 2

Nbr of Claim Claim

Cycle Data Identified % %

Site ID | Site Name Group Year Year Students Enrollment ISP Free Paid
HAGNET ELE - -

0160 MAGNET ELEM Individual v 2019-2020 2018-2019 206 378 54.50 87.20 12.80

fee : :
0190 RAMSAY ELEM Individual v 2020-2021 2019-2020 380 701 54.21 86.74 13.26

Export ‘ ‘ Export All

Internal Use Only

Date Received:

Status:

Date Approved:

Internal Comments:
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Non-Pricing (no cost to children) A
ibility / Verification Information
25. will any sites be participating in the Community Eligibility Provision (CEP) for the National School Lunch Program?
® Yes No
If yes, is there Division-wide participation? Yes @ No
26. Wil the prototype Free and Reduced Meal application be used? ® Yes No
If yes, which prototype will be used? VDOE Prototype
® USDA Prototype
1f no, prior to use, submit a copy of the document to VDOE for approval.
27. Will the prototype Letter to Households provided by VDOE be used? ® Yes O No
If yes, which prototype will be used? VDOE Prototype (must be used with VDOE application)
® USDA Prototype (must be used with USDA application)
1f no, prior to use, submit a copy of the document to VDOE for approval.
28. Wwill the prototype Notification of Eligibility Letters provided by VDOE be used? Yes @ No
1f no, prior to use, submit a copy of the document to VDOE for approval.
29. Will an online, web-based Free and Reduced Price Meal Application be used? Yes ® No
If yes, indicate the name of the software program (Vendor):
If yes, submit a copy of the Online Application Requirements Checklist to VDOE.
30. Will the prototype media release provided by VDOE be used? ® Yes O No
1f no, prior to use, submit a copy of the document to VDOE for approval.
31. Are Free and Reduced Price Meal Applications approved using a computer software program? ® Yes O No
If yes, indicate the name of the software program (Vendor): ~ CAFE ENTERPRISE
32. Does the SFA utilize a scanning method to process Free and Reduced Price Meal applications? Yes ® No
33. Are all Free and Reduced Price Meal Applications approved at the Central Office? ® Yes O No
1f no, please explain
34, Is the Verification Process completed at the Central Office? ® ves O No
1f no, please explain
35. Wil the prototype Letters for Verification provided by VDOE be used? ® Yes No M
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Pricing Information

3. Pricing: Insert prices for each program in which this site will participate.
(i.e. Tf the full price for lunch is $3.25, then enter 3.25 on the NSLP line under the column Paid Price.)

Non-Pricing: Select if students will not be charged for meals.
Non-Pricing Provision 2: Select if site participates in Provision 2 and students will not be charged for meals.

Non-Pricing Provision 3: Select If site participates in Provision 3 and students will not be charged for meals.

Non-Pricing CEP: Select if site participates in CEP and students will not be charged for meals.
Reduced Charge Waived: Meal charges are waived for reduced price eligible students.

Note: The maximum charge for reduced price meals is $0.40 for lunch, $0.30 for breakfast and $0.15 for Snacks,

The Pricing amount for paid meals should be established by the use of the Paid Lunch Equity (PLE) tool for the current

school year. The pricing amount for paid meals will be compared to the Current PLE tool submitted to VDOE to ensure
compliance has been met.

Paid  Reduced Adult
Meal Type Pricing Information Price Price Price
National School Lunch Program (NSLP) ~ Non-Pricing - CEP 0.00 0.00 3.00
School Breakfast Program (SBP) Non-Pricing - CEP 0.00 0.00 115

Operating Information

4. Are meals/milk being claimed at this site for another site? Yes ® No

If yes, list site name(s) and number(s):

5. Does this site prepare food? @ Yes () No

1f no, select:

If Combination, identify which types:

Section A - NATIONAL SCHOOL LUNCH PROGRAM (NSLP)

AL Months of Operation: (Check all that apply)
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