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Introduction

This user’s manual is provided to help divisions with entering information into the Virginia Department
of Education’s (VDOE’s) Individuals with Disabilities Education Act Maintenance of Effort
(IDEAMOE) web-based application. Information entered into the application will be used to assist
VDOE with determining whether the division has met its IDEA maintenance of effort requirement. This
requirement is for school divisions to spend at least the same amount of local or local plus state dollars
for the current school year on the delivery of special education and related services, as were spent the
prior year using the same method. If you have not read Attachment A, do not proceed to entering data.

The MOE Tests and a review of any possible allowable exceptions will be conducted using the
IDEAMOE web-based application. Please refer to Attachment A for regulatory guidance and the
process which the VDOE will use to determine whether a division has met its IDEA MOE requirement.

The information below is intended to assist the user with navigating through and entering information
into the IDEAMOE web-based application.

Accessing and Using the Application

The IDEA MOE application can be accessed through the VDOE Single Sign-on for Web Systems
(SSWS) portal. The division’s local SSWS administrator must be contacted to obtain an SSWS login ID
and password to access the application. If the IDEAMOE application is not available within the user’s
menu, please contact your local SSWS administrator to assist with obtaining full access rights.

» Figure 1 displays the VDOE home page. The IDEA MOE application can be accessed by
clicking the SSWS link on the right side of the VDOE home page or at
http://www.doe.virginia.gov/index.shtml.
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»  Figure 2 displays the SSWS login screen. The person responsible for entering and submitting the
IDEA MOE information must have a login ID and password. The division’s local SSWS
administrator should be contacted to obtain an SSWS login ID and password.
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» Figure 3 displays the password screen after the login ID is entered.
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Figure 4 displays the application menu after a successful log-in into SSWS. Select “Individuals
with Disabilities Education Act Maint of Effort (IDEAMOE)” from the list of applications
displayed. If the application is not listed, please contact the division’s local SSWS administrator

to obtain full access rights.

I VIRGINIA DEPARTMENT OF EDUCATION

forthe year

Special Education Proportionate Set Asice (Speced-PSA) - Used by divisions to determine their amount to be expended for

parentally-placed chidren with disabilties.

Start of Page

Figure -4-
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Figure 5 illustrates the screen that will display after selecting the IDEA MOE option. The screen
will indicate that the collection window is open. When the collection window is closed, the
application is available for the division to use as a calculator.

The user will have three options available in the menu area on the right side of the application.
To return to the previous screen, the user should select the options available at the top of the
screen and refrain from using the ‘back’ button. The information below will help the user with
determining which option to select to navigate through the application:

e Instructions — Selecting this option will display the link to the “IDEA MOE Guidance
Document.” The link, when clicked open, will download the PDF file of the guidance
documents available.

e Enter Expenditures — Selecting this option will display the window where the user will
enter state expenditures and local expenditures for state fiscal year (SFY) 2015-2016. It
also displays the previous year’s (i.e., SFY 2014-2015) submitted MOE expenditures (see
Figures 6 & 7). Last year’s expenditures may not be used as the basis for the initial
determination of meeting the MOE. Refer to Attachment A for guidance concerning
which expenditures should be included or excluded.

e Reports — Selecting this option will display the window where two types of reports are
available for the user (see Figure 7).

o Maintain Exception Report — This type of report is for the division’s use only
and need not be submitted to the VDOE. The report can be generated after
approval of the submitted expenditures by the VDOE.

o Verification Report — This is a type of report that the division’s superintendent

Do not use

back butten accuracy. The report for the year being reported cannot be generated until the
to prevent data submitted to the VDOE has been approved. Once approval is received via

errors.

or a designee has to certify that the data submitted have been verified for

email, the division will have access to generate the report for certification by the

superintendent.
@ nttpsy//tipe.doevirginia.gov/ideamoe/home.do O - @ & (2 IDEAMOE Home Pa..
% Scowert v Bdselect

Select to Return
to Previous
Screen

onvert ~ Pselect

-
T ¢ VIRGINIA DEPARTMENT OF EDUCATION
B g V'S Menu >> IDEAMOE Home

(+)Instructions
Logout Enter Expenditures Sel?Ct an
Individuals with Disabilities Education Act Maint of Effort (IDEAMOE) Option to

+) EX¢ i
(H)Exceptions proceed
Reports

& Collection window open for the School Year 2015 - 2016.

School divisions are required to report annually all expenditures required to provide special education and related services to
students with disabilities in the division. Divisions will be notified by the VDOE when they will be able to submit information (when
“the window” will be open). This information is used by the Virginia Department of Education to determine compliance with the
division's IDEA maintenance of effort (MOE) requirement. By federal regulation, there are four tests used to determine whether a
division has met its MOE requirement. When a division does not meet at least one of these four MOE tests, the division has the
opportunity, using this application, to provide information for the VDOE to review to determine whether there may be acceptable
reasons why the required level of effort was not met. By federal regulation, these acceptable reasons for a division's failure to
maintain the required level of effort are specified as allowable exceptions to the required level of effort. Information entered by
divisions specific to 15 will be by the VDOE for approval. After the VDOE has reviewed all of
the information entered by the divisions, verification reports will be available for superintendent's signature confirming

ackr gement and 1ce of the final MOE status (met or did not meet the requirement). Finally, the application will
archive information entered by the divisions for VDOE and school division audit purposes.

Click the "Instructions' link on gray right hand menu for guidance documents and more information.

Start of Page

Figure -5-
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»  Figure 6 displays the screen when the user selects the “Enter Expenditures” option from the
menu. The screen shows the auto-generated SFY 2014-2015 reported state and local
expenditures and the current year (i.e., SFY 2015-2016) that are open for entries. Please note
that the previous year expenditures are for information purposes only and may not be used
as the comparison year expenditures for determining the division’s MOE compliance due
to the subsequent years rule. For additional guidance concerning comparison year due to the
subsequent years rule, refer to Attachment A.

=
¥ @ \’IR‘_.IN]A DEPARTMENT OF EDUCATION

T = >> Enter Expenditures

fepnstructions
Laual Enter Expenditures
Individuals with Disabilities Education Act Maintenance of Effort (IDEAMOE)
(s)ERceptions
Reports
In determining a division's compliance with the IDEA MOE reauirement, divisions should report only those expenditures that
are related to the isabilities they are legally
respansible for, T for
= direct Instruction/provision of special education service through an Individualized Education Program (IEPY;
= INQIfect costs SUCh as Salaries and DENeNls of STaM Wwho Provide SPecial educalion and related services;
= costs assoclated with special ranspaortation as called Tar in an 1ER;
- prorated proporionate costs of cenaln equUIPMEent PUICHAS &S OF CEMaln CONSUCHon Costs
= costs associated with the provision of special education and related senices where a division Is responsible for the
sducation program in a regional or local jail;
= costs for providing special education and related senices through a homebound or homebased model;
- tuition paid to another division
The following costs should not be included in the division's reported expenditures
Refer to the MOE Guidance DocUmMent for adailional INTOrMation. The INK (S l0cated on the Nant in the gray area
Enter Expenditures
SPECIAL EDUCATION EXPENDITURES
[ zoiazos] 30153010
State Funds $32,200,000.00 5 [0.00 |
Local Funds $40,300,000.00 5 [0.00
| save || Save and MNext - |
Hanaroess 1 |

Figure -6-

»  Figure 7 displays the screen when the “Reports” option is selected. Please refer to page 10 for
details of each report.
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Figure 8 displays the screen after the state and local expenditures for special education and
related services for the current year (i.e., SFY 2015-2016) are entered. Each entry must
represent actual expenditures and must be consistent with federal and state regulations and
guidance as outlined in Attachment A. After the state and the local expenditures are entered, the
user can either select the “Save” button to save the information or the “Save and Next” button at
the bottom of the screen to navigate to the next screen of the application.

T  VIRGINIA DEPARTMENT OF EDUCATION
ESWS Menu »> IDEAMOE Home >> Enter Expenditures
(+)}instructions

Logout )
Enter Expenditures
Individuals with Disabilities Education Act Maintenance of Effort (IDEAMOE)
(+)Exceptions
Reports

In determining a division's compliance with the IDEA MOE requirement, divisions should repart only those expenditures that
are related to the provision of special education and related senvices for students with disabilities they are legally
responsible for. These expenditures should include any local or state dollars expended for:

direct instruction/provision of special education service through an Individualized Education Program (|EP);

indirect costs such as salaries and benefits of staff who provide special education and related semvices;

costs associated with special transportation as called for in an IEP,

prorated proportionate costs of certain equipment purchases or certain construction costs

costs associated with the provision of special education and related services where a division is responsible forthe
education program in a regional or local jail;

costs for providing special education and related semvices through a homebound or homebased model;

tuition paid to anather division

The following costs should not be included in the division's reported expenditures:

tuition received from another LEA
general capital outlay

general transportation costs
CSA local match

Refer to the MOE Guidance Document for additional information. The link is located on the rightin the gray area.

Enter Expenditures

] SPECIAL EDUCATION EXPENDITURES
FUND SOURCE 2014-2015 2015.2016

State Funds $32,200,000.00 $/33,000,000.00
Local Funds $40,300,000.00 % 44,000,000.00

| Save || Save and Next-> ’4

Start of Page

Figure -8-
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Figure 9 displays after the user selects the “Save and Next” button in the previous screen. The
IDEAMOE application will automatically display if the division meets its IDEA MOE in all the
four (4) tests based on the state and local expenditures entered and the comparison year based on
the subsequent years rule. Please note that the comparison year is the last fiscal year in which
the division met MOE (see illustration below), regardless of whether the division is seeking to
establish its compliance based on local funds only, or based on state plus local funds.

In this illustration, the division has met all of the four tests available under §300.203b of the
IDEA regulations (refer to Attachment A for additional information concerning the four tests
available). Since all four (4) tests are met, the user will not need to enter any additional
information.

After the entered local and state expenditures have been verified for its accuracy, the user can
submit the data by selecting the “Submit to DOE” button located at the bottom of the screen.

¥  VIRGINIA DEPARTMENT OF EDUCATION .

SSWS Menu >> IDEAMOE Home >> Maintain Exceptions

{#)Instructions

. . ) e ) ) Enter Expenditures
Individuals with Disabilities Education Act Maintenance of Effort (IDEAMOE)
{+)Exceptions
Reports
@ Data Saved successfully.

Maintain exceptions

DIVISION NAI_ SCHOOL YEAR: 2015-2016
Status: Not Submitted
MOE TEST1 MOE TEST 2
2015-2016 Local 2015-2016 Local + State
Expenditures: 44,000,000.00 Expenditures: 77,000,000.00
2012-2013 Local
Expenditures: with Allowable 40,513,626.00 EW’QGTS Lol o5 72,500,000.00
Exceptions LB IR
Yearto Year Comparison of Year to Year Comparison of
Expenditures: DAY Expenditures: L EREEEED
Pass ? Pass ?
MOE TEST 3 MOETEST 4
2013-2014 Local 2011-2012 Local + State
Expenditures: with Allowable 40,459 453.00 Expenditures: with Allowable 72,500,000.00
Exceptions Exceptions
2013-2014 Child Count 5933 2011-2012 Child Count 6101
2013-2014 Per Capita: §,819.392 2011-2012 Per Capita: 11,883.2978
2015-2016 Local 2015-2016 Local + State
Expenditures: 44,000,000.00 Expenditures: 77,000,000.00
2015-2016 Child Count 6326 2015-2016 Child Count 6326
2015-2016 Per Capita: 6,955 4221 2015-2016 Per Capita: 12,171.9886
Pass ? Pass ?
Your division has MET its MOE requirement. Upon finalizing and verifying expenditures entered, please press the submit
button below.
Submitto DOE —

Start of Page I I

Figure -9-
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Figure 10 illustrates the screen that displays after selecting the “Submit to DOE” button. If the
user is ready to submit, select “OK,” otherwise click “Cancel.”

Message from webpage ZZ

'9 Do you want to submit to the Virginia Department of Education
»'  for approval?
If you click "OK" the IDEAMOE data will be submitted and
become read-only.
In order to re-edit the data you will need to contact Tracie
Coleman at tracie.coleman@doe.virginia.gov
If you click "Cancel” the data will not be submitted and remain I
editable

Ok l ’ Cancel l

Figure -10-

Figure 11 displays the screen after the user selects the “OK” option in Figure 10. Once
submitted, the collection window closes and the division cannot make changes. However, the
division can view information submitted by selecting the menu options located on the upper right
side of the screen.

T % VIRGINIA DEPARTMENT OF EDUCATION

[SSWS Menu >> IDEAMOE Home -
. . (#)Instructions ii)lficotnt:)s
Logout view
. . , e ) . Enter Expenditures q—— .
Individuals with Disabilities Education Act Maint of Effort (DEAMOE) expenditure
(-JExceptions
uaiminfmpﬁm4—|
Reports i K
The Individuals with Disabilities Education Act Maint of Effort (DEAMOE) ol r 2015- 2016 has been Stglevclg vtvh;jﬁegﬂgp
completed and submitted to VDOE. The collection window for the IDEAMOE application has been locked fo ] the division has
County. If changes or corrections are required for the IDEAMOE, the division superintendent or designee must contact met its MOE
the Financial & Data Services office to request the window to be unlocked. rzzm’ile';r;cnet

School divisions are required to report annually all expenditures required to provide special education and related senvices
to students with disabilities in the division. Divisions will be notified by the YDOE when they will be able to submit
information (when "the window” will be open). This information is used by the Virginia Department of Education to determine
compliance with the division's IDEA maintenance of effort (MOE) requirement. By federal regulation, there are four tests
used to determine whether a division has met its MOE requirement. When a division does not meet at least one of these
four MOE tests, the division has the opportunity, using this application, to provide information for the VDOE to review to
determine whether there may be acceptable reasons why the required level of effort was not met. By federal regulation,
these acceptable reasons for a division's failure to maintain the required level of effort are specified as allowable exceptions
to the required level of effort. Information entered by divisions specific to possible allowable exceptions will be reviewed by
the VDOE for approval. After the VDOE has reviewed all of the information entered by the divisions, verification reports will be
available for superintendent’s signature confirming acknowledgement and acceptance of the final MOE status (met or did
not meet the requirement). Finally, the application will archive information entered by the divisions for VDOE and school
division audit purposes.

Click the "Instructions’ link on gray right hand menu for guidance documents and mare information.

Start of Page

Figure -11-
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Figure 12 illustrates the screen that displays when the user clicks the “Maintain Exceptions”
option from the menu. This screen can be used to track the division’s status. Note that the
window displays the status as “Pending Approval.” The status will change either to
“Approved” or “Revisions Required” after VDOE’s review and approval. Note: The VDOE
may require some clarifications or additional information about the data submitted as part
of the review process.

- VIRGINIA DEPARTMENT OF EDUCATION .
[SSWS Menu > IDEAMOE Home >> Maintain Exceptions
{(+)Instructions
Logout Enter Expenditures

Individuals with Disabilities Education Act Maintenance of Effort (IDEAMOE)
(-)Exceptions
Maintain Exceptions

Reports

Maintain exceptions

_ | SCHOOL YEAR: 2015-2016
Status: Pending Approval

MOE TEST 1 MOE TEST 2
2015-2016 Local 2015-2016 Local + State
Expenditures: 44,000,000.00 Expenditures: 77,000,000.00
2012-2013 Local
Expenditurss: with Allowabls 40,513,626 00 D Jocal = State 72,500,000 00 )
Exceptions P
Year to Year Comparison of Year to Year Comparison of
Expenditures: TAEBATUED Expenditures: SEERETEED
Pass ? Yes Pass ? Yes
MOE TEST 3 MOE TEST 4
2013-2014 Local 2011-2012 Local + State
Expenditures: with Allowable 40,459 45300 Expenditures: with Allowable 72,500,000.00
Exceptions Exceptions
2013-2014 Child Count: 5933 2011-2012 Child Count: 6101
2013-2014 Per Capita: §,5819.392 2011-2012 Per Capita: 11,883.2978
2015-2016 Local 2015-2016 Local + State
Expenditures: SHLTEGEEEED Expenditures: TTEELEEETE
2015-2016 Child Count: 6326 2015-2016 Child Count: 6326
2015-2016 Per Capita: 6,955 4221 2015-2016 Per Capita: 12,171.9886
Pass ? Yes Pass ? Yes
Your division has MET its MOE requirement. Upon finalizing and verifying expenditures entered, please press the submit
button below.
Start of Page

The submitter of the IDEA MOE information will receive an email notification when the
division’s data have been approved or if revisions are required.

If the division has met its IDEA MOE requirement and the data submission has been
“Approved,” the division will receive an email notification advising the submitter to print and
fax to VDOE a copy of the Verification Report signed by the Division Superintendent or a
designee.

If revisions are required, the submitter will receive an email indicating “Revisions Required.”
The submitter will need to make revisions within the IDEAMOE application and re-submit the
data.

o If the division has met its IDEA MOE requirement after revising and re-submitting, and
the data submission has been “Approved,” the division will receive an email notification
advising the submitter to access and print the verification report. A signed copy must be
sent to VDOE no later than two weeks after receipt of approval notice.

o If the division has not met its IDEA MOE requirement after revising and re-submitting,
the division will need to follow the steps starting at page 12 of this document to identify
possible allowable exceptions.
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The Verification Report cannot be accessed and printed until a notice of approval is received.
Once approval is received, the division will have access to the two types of reports. Figure 13
displays the screen after the user selects the “Reports” option from the menu located on the right
side of the screen. The two types of reports a division user can select are:

o Maintain Exception Report (page 29, Figures 35 & 36) — This type of report
shows the four MOE tests and the division’s MOE status for the particular year
selected. The report can be generated only after the submission has been
approved and need not be submitted to VDOE.

o Verification Report (Figure 16, page 11 and Figure 37, page 30) — This report is
used by the division’s superintendent or a designee to certify that the data
submitted have been verified for accuracy. The report for the year being reported
cannot be generated until the data submitted to VDOE has been approved. Once
approval is received via email, the division will have access to generate the report
for certification by the superintendent.

? “ VIRGINIA DEPARTMENT OF EDUCATION
sswWs Menu >> IDEAMOE Home >> Reports

{#)Instructions

Logout Enter Expenditures

Reports

(-)Exceptions
Maintain
Exceptions

IDEAMOE Maintain Exceptions Report - IDEAMOE Maintain Exceptions Report

Verification Report - This report will be available to divisions for verification. Reports —

Start of Page

Figure -13-

Figure 14 illustrates the screen that will display after selecting the “Verification Report” option.
Select the appropriate “School Year” from the drop down menu as illustrated below. Once the
applicable school year is selected, the user should select the “View Report” button at the bottom
of the screen.

T / VIRGINIA DEPARTMENT OF EDUCATION
SSWS Menu >> IDEAMOE Home >> Reports >> Verification Report

(+)Instructions

Logout
Enter Expenditures

Reports

Verification Report
Please enter the parameters for report. Then click the desired report format below. The report will open up in a

new window.
School Year:
ﬂn Format: j-pdf ®)

Reporis

Start of Page

Figure -14-
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»  Once the “View Report” button is selected, a pop-up window will prompt the user to save or
open the file as illustrated in Figure 15. Click the “Open” option to display a PDF version of the
verification report.

Do you want to apen or save ideamoe-verification-report.pdf from tlpe.doe.virginia.gov?

Open Save |7

Cancel

Figure -15-

»  Figure 16 illustrates a replica of the new Verification Report when a division has met the IDEA
MOE requirement using one or more of the tests available based on the subsequent years rule.
This format includes language referencing the implementation of the final regulations and the
division’s required level of effort for the next fiscal year. The verification report must be signed
and dated by the Superintendent or a designee and a copy must be sent to VDOE not later than
two (2) weeks after approval of submitted data. Note: A copy of the signed verification report
must be received within two (2) weeks of approval to complete the division’s submission

process.

division’s local determination matrix will be affected.

If the verification report is not received within two (2) weeks of approval, the

Virginia Department of Education

2015 - 2016 Individuals wiDisability Ed Act Maint of Effort (IDEAMOE)
[ pubhc schaon

Mowember 20, 2018
Superntendent
Public Schools

The final regulation related to Local Education Agency (LEA) Maintenance of Effort |MDE w:ts published in the Federal
Register on Tuesday_ April 28, 2015, effect\.le date July 1. 2015. These amendmen = the 'egllz_l.katinns %)u'er"ing
the requ 'erre"tl:"att" LEA maintan scal effort. The nule, as provided in §300 2D3 o) aDDIlestDL s that fail o
maintain =fort @ rowides that. in t"e fiscal year after an LEA fails to maintan effort, the level of effort the LEA must maet
u cer §3DEI 203 is tﬁe lewel of effort that would have been required in the absence of that fasusre, not the LEA's actua

wel of expenditures

ublic Schools has MET its FY 2015 maintenance of effort (MOE) reguirements under the Individuals with

iom Act (IDEA) using one or more of the tests awvailable. Based on the su bsequent years rule ﬂ1e required
level of effort that your division must meet for your FY 2017 IDEA MOE is $44,000,000.00 for local expenditur
S77.000,000.00 for local plus state expenditures, $58.055.42 for local per capita amownt or $12.171.09 for Icc.:l plus state
per capita amount.

it you have guest ons about the abowve mformation, please contact Emily Boothe, Spec. Educ.Data Spec. at
emil a.bcolheé joe wirginia.gowv or at B04-225-2701 or Tracie Coleman, Spec. Educ. Budget & Finance Mgr. at
tracie_coleman@doe. wirginia.gov or at 804-225-2704. Please fax your signed verification report to B04-371-3786.

Your signature below acknowledges the accuracy of your IDEA MOE data submission and confirms your awareness of the
required level of effort
Sincersly,

Tracie Coleman, Spec. Educ. Budget & Finance Mgr.
Diwision of Special Education and Stedent Services

A

_

-
Supenntendents Signature Dat=

Mow 20, 2018 07:42 AM Page 1 of 1

Figure -16-
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If the division meets one or more of the four “tests” available, the division can choose to STOP
entering data and submit its IDEA MOE information and the division will not need to perform any of
additional steps to consider allowable exceptions or the adjustment provision. If the division chooses
to submit its IDEA MOE data, proceed to page 25.

If the division meets less than four of the “tests” available, and the reasons for the reduced spending
can be attributed to the Allowable Exceptions in 8300.204, the division can provide additional
information within the IDEAMOE application. See print screens starting on page 13 for each of the
scenarios that may be applicable to your division. See Attachment A concerning the four “tests” and

the Allowable Exceptions available in 8300.204.

r X

A

If the division has not met any of the four “tests” available as outlined in Attachment A, the user can
proceed to the next page to determine which scenario may be applicable.
12
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Figures 17.0 through 17.2 displays the various screens the users may see when the division did
not meet any of the four IDEA MOE tests or when the division has met one, or less than four of
the IDEA MOE tests.

»  Figure 17.0 illustrates the screen that displays when a division has not met any of the four tests.
The user will need to click the “Save & Next” button to navigate to the next available screen. The
screen in Figure 18.0, on page 16 will then display. Do not attempt to click on the allowable
exceptions (i.e., 300.204a — 300.204d) located on the right side of the screen. The user
MUST click the “Save and Next” button first to avoid data calculation errors.

& \g https://tlpe.doevirginia.gov/ideamoe/enterexpenses.do?dowhat=5AVE_NEXT_EXPENDITURES ,0 v

&convert v B select

™
T 7 VIRGINIA DEPARTMENT OF EDUCATION
FUV S Menu »> |IDEAMOE Home >> Maintain Exceptions

{#}Instructions

Logout .
Enter Expenditures
Individuals with Disabilities Education Act Maintenance of Effort (IDEAMOE)
[-|Excepticns
Maintain Exceptions
& Data Saved successfully. 300.204b

_— . 200.2042
Maintain exceptions
oision naue [ SCHOOL YEAR: 2015-2016 300 2040

Status: Rewisions Required 300205
MOE TEST 1 MOE TEST 2 300.204d
2015-2018 Local 2015-2018 Local + State
e 40,000,000.00 ey 71,000,000.00 Summary
2012-2012 Local Reports
2014-2015 Local + Stat

Expenditures; with Allowsble 40,513,628.00 15 —ocs = 72,500,000.00

. Expenditures:
Exceptions
Yeertcl\r'eer{lamperisan of _513,828.00 Yeertcl\r'eer{lamparisan of _1,500,000.00
Expenditures: Expenditures:
MOETEST 3 MOETEST 4
2013-2014 Local 2011-2012 Local + State
Expenditures: with Allowable 40,459,453.00 Expenditures: with Allowable 72,500,000.00
Exceptions Exceptions
2013-2014 Child Count: 5933 2011-2012 Child Count: a101
2013-2014 Per Capita: 6,819.392 2011-2012 Per Capita: 11,883.2978
2015-2018 Local 2015-2018 Local + State
T T 40,000,000.00 T 71,000,000.00
2015-2018 Child Count: 63268 2015-2018 Child Count: 8326
2015-2018 Per Capita: 6,323.111 2015-2018 Per Capita: 11,223.522

=t Fes?

Possible Starting Amounts

“ear to Year Comparison of Local Expenditures: {513.625.00)

“fear to Year Comparison of Local + State Expenditures: {1.500.,000.00}
“ear to Year CGomparison of Local Per Gapita: {3.139.473.81)
Year to Year Comparison of Local + State Per Capita: {4.173.741.71)

| Save and Next > | 4

If 200.204{b) allowsble exception or the 200.205 flexibility provision is applicable, the IDEA MOE application will calculat
the amount for the division. Refer to The MOE Guidance Document for more information.

Start of Page I

Figure -17.0-
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»  Figure 17.1 displays when a division has met only one of the four tests available. The user will
need to click the “Save & Next” button to navigate to the next available screen. The screen in
Figure 18.1, on page 17 will then display. See page 17 for further instructions.

{ (S I CENY C i i CAVIC CVT [ C T IDCC
a" \% https.//tlpe.doe.virginia.gov/ideamoe/enterexpenses.do?dowhat=SAVE_NEXT_EXPENDITURES ;) -

@iconvert v B Select

# VIRGINIA DEPARTMENT OF EDUCATION
FWWS Menu => |DEAMOE Home »> Maintain Exceptions.

g.
T
i

{#}instructions

Logout

Enter Expenditures
Individuals with Disabilities Education Act Maintenance of Effort (IDEAMOE)
{-Exceptions
Maintain Exceptions
& Data Saved successfully. 300 204b
300.204a

300.204c
DIVISION NAME] SCHOOL YEAR: 2015-2016
Status: Revisions Required 00.203

MOE TEST 1 IMOE TEST 2 100.204d
2015-2018 Local 2015-2016 Local + State
Expenditures: 41,000,000.00 Expenditures: 72,000,000.00 Summary
20122013 Local Reports
Expenditures: with Allowable 5132800 0 42015 Locsl + State 72,500,000.00

R Expenditures:
Exceptions
Yesrtc?r’ear&:mparimn of 488,374.00 Yeartc.‘(ear&}mparisan of -500,000.00
Expenditures: Expenditures:
Pass ? Paz=? Ho
MOE TEST 3 IMOE TEST 4
2013-2014 Local 2011-2012 Local + State
Expendituras: with Allowsble 40 453 453 00 Expenditures: with Allowable 72 500,000.00
Exceptions Exceptions
2013-2014 Child Count: 5933 2011-2012 Child Count: 8101
20123-2014 Per Capita: 8,819.392 2011-2012 Per Capita: 11,883.2978
2015—2q1ﬁ Local 41,000,000.00 2015—2q1ﬁ Local + State 72,000,000.00
Expenditures: Expenditures:
2015-2018 Child Count: 6326 2015-2016 Child Count: 6326
2015-2016 Per Capita: G,481.1887 2015-2016 Per Capita: 11,381.5997
Pass 7 No Pas= 7 No
Possible Starting Amounts
‘Year to “Year Comparison of Local + State Expenditures: {500,000.00)
Year to Yesr Comparison of Local Per Capita: {2,139,474.08)
‘fesr to *Year Comparison of Local + State Par Capita: {3.173,742.18)

Save and MNext -> T——

If 300.204{b) sllowable exception or the 200.205 flexibility provision is applicable, the IDEA MOE application will calculate
the ameount for the division. Refer to The MOE Guidance Document for more information.
Start of Page

Figure -17.1-
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Figure 17.2 displays when a division has met two of the four tests available. The user will need
to click the “Save & Next” button to navigate to the next available screen. The screen in Figure
18.2, page 17 will display after the user clicked the save and next button. Please refer to page 17
under Figure 18.2 for further instructions.

m \g https.//tlpe.doevirginia.gov/ideamoe/enterexpenses.do?dowhat=SAVE_NEXT_EXPENDITURES }3 v

@convert v ESelect

il

-
‘}' i VIRGINIA DEPARTMENT OF EDUCATION
5VIS Menu >> |[DEAMOE Home >> Maintain Exceptions

({#]Instructions

o i i L i i Enter Expenditures
Individuals with Disabilities Education Act Maintenance of Effort [|D‘EAMOE]
(}Exceptions
Maintain Exceptions
Q) Data Saved successfully. 200 204b
Maintain exceptions
[ scHoowvear: zovsomc [
Status: Revisions Required 300.205
MOE TEST 1 MOE TEST 2 300.204d
2015-2018 Local 2015-2018 Local + State
s 41,000,000.00 Sl 73,000,000.00 Summary
2012-2012 Local Reports
2014-2015 Local + Stat
Expenditures; with Allowsble 40,512,628.00 1= Lace = 72,500,000.00
i Expenditures:
Exceptions
Yealt{}.‘r'ear{:umparisan of 436,374.00 Yeartu.‘r'earﬂamparisun of 500,000.00
Expenditures: Expenditures:
MOE TEST 3 MOE TEST 4
2013-2014 Local 2011-2012 Local + State
Expenditures: with Allowsble 40 459 453.00 Expenditures: with Allowsble 72,500,000.00
Exceptions Exceptions
2013-2014 Child Count: 5933 2011-2012 Child Count: 8101
2013-2014 Per Capita: 6,819.392 2011-2012 Per Capita: 11,883.2578
+
2015-2q1a Local 41,000,000.00 2015—2(3!16 Local + State 73.000,000.00
Expenditures: Expenditures:
2015-2018 Child Count: 6328 2015-20186 Child Count: 6328
2015-2018 Per Capita: 6.481.1887 2015-2016 Per Capita: 11,639.6775
Pass 7 No Pass 7 No
Possible Starting Amounts
Year to Yesr Comparison of Locsl Per Capits: (2,139,474.08)
“fear to Year Comparison of Lacsl + Stste Per Capita: (2,173,742.02)
Save and Next -= ——
If 300.204{b) allowsble exception or the 300.205 flexibility provision is applicable, the IDEA MOE spplication will calculste
the amount for the division. Refer to The MOE Guidance Document for more information.
Start of Page

Figure -17.2-
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Figures 18.0 through 18.2 will reflect the different screen shots that may appear based on whether the
division has met one, two, three or four of the tests available; as previously illustrated in Figures 17.0
through 17.2.

»  The number of options available will depend on the number of failed tests the division has after
the initial determination (see Figures 17.0 through 17.2). “Option 1” indicates the local funds
expenditure shortfall (i.e., Test 1); “Option 2” indicates the state plus local funds expenditure
shortfall (i.e., Test 2); “Option 3” indicates the local per capita amount shortfall (i.e., Test 3) and
“Option 4” indicates the state plus local per capita amount shortfall (i.e., Test 4).

»  The user should refer to the applicable instructions and print screens based on the types of tests
failed as illustrated in Figures 18.0 through 18.2. Do not use the Allowable Exceptions menu on
the right side of the menu. Instead, the user must select one of the options available and must
click the “Save and Next” button for the application to correctly function.

»  Figure 18.0 illustrates the screen that will appear when the division has failed all four tests and
the 8300.204(b) allowable exception is applicable (i.e., decrease in the enrollment of children
with disabilities). This illustration shows the amount of the 300.204(b) reduction and the
availability of four options based on the four failed tests. For demonstration purposes, option 3
has been selected. After a selection is made, the user must click the “Save and Next” button to
save the option selected and to proceed to the next screen.

T & VIRGINIA DEPARTMENT OF EDUCATION
BV & Menu == IDEAMOE Homs > Decreass In Enrolmant $300 20u4{b)

Logout
Decrease in Enrollment ?2300.204(b)

S300. 2046}

© ... A decresse in the snroliment of children with dissbilities ...~

If this allowsble sxception is applicable, the |DEA MOE spplication will calculste the Section §300.204{k)} amount for the
divisson. Refer to the MOE Gusdance Document for further infosmation

“Fou must choose a starting amount before antering possible exceptions. Please choose any one of the Options.
available below. Option 1 represents expenditures paid using local funds, Option 2 represents expenditures. paid using
local plus state funds, Option 3 represents the per capita amount using local funds and Option 4 represants the per
‘capita amount using the local plus state funds. The option selected should be bassd on whether any of your exceptions.
were paid with local or local plus state funds.

Possible Starting Amounts
Decrease in Enroliment {§200.204b) Calculation:
Year to Year Gomparison of Expenditures = (Year to ear Gompasison of Ghild Count = Guirent Vear Per Gapita)

Option 1 Local Expenditures: {184,552.22)
Option 1: Local Funds

“ear to Year Comparison of Child Count: 3.0
2015-2018 Per Capita: 3,792.4152

Decresss in Enroliment: {11,377.25)
Remaining Shortage: {153, 474.97)
Option Z Local + State Expenditures: (200, 000,00y

Option 2: Local + State Funds:

“rear to Year Comparison of Child Count:
2015-2018 Per Capita:

Decreass in Enroliment:

Remaining Shortage:

Option 2 Local Per Capita Comparison:
Option 3: Local Per Capita:

“ear to Year Comparison of Child Count:

2015-2016 Par Capita: 300.204b reduction

Decreass in Enrcliment:
Remaining Shortage:

Option 4 Local + State Per Capita Comparison: (172.819.08)

Option 4: Local + State Per Capita:

Year to Year Comparnison of Child Count: 2.0
2015-2018 Par Capita: 8,782.4351
Decrease in Enroliment: (26,247 .31)
Remaining Shortage: {146,271.74)
Mot - <
Start of Page i h
Figure -18.0-
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Figure 18.1 illustrates the screen that will appear when the §300.204(b) allowable exception (i.e.,
decrease in enrollment) is not applicable and the division has passed one, but not all four tests.
The user can select one of four options available:

o Option 1 - No Allowable Exceptions; select this option when the division chooses not to
use any of the allowable exceptions available. If this is selected, user can proceed to the
Summary section to submit the data.

o Ifany of the following options below are selected, proceed to instructions starting on page
18: Option 2 — Failed Test 2, Local and State Expenditures; Option 3 — Failed Test 3, Local
Per Capita; and Option 4 — Failed Test 4, Local and State Per Capita.

After an option has been selected, click the “Save and Next” button to save the selections made
and to proceed to the next screen.

7 VIRGINIA DEPARTMENT OF EDUCATION
nu > IDEAMOE Home »» Decrease in Enroliment §300.204(b)

(+)instructions

Logout
Enter Expendituras

case in Enrollment ?7300.204(b)

(-)Exceptions

Maintain
Exceptions

§300.204(b)

T Adecrease in the enrollment of children with disabilities

20 will calculate the Section §300 204(b) amoun L for the division

@ paid with local or loc

al plus state funds

You do not qualify for the decrease in enrol liment 300.204(b) ealculation since there is no reduction in child co

ase choose below to continue.

No Allowable Exceptions:

Select any of
the options
available.

Year to Year Com of Local + State Expenditures

(1,800,000.00) (=

‘ear lo Year Comparison of Local + State Per Capita (4,473,742 14)

[ ssveananea-» |_
'80_4—%825
Figure -18.1-

Year to Year Comp of Local Per Capita

Start of Page

Figure 18.2 displays when the §300.204(b) allowable exception is not applicable (i.e., decrease
in enrollment) and the division passed two, but not all four tests. The user can select one of three
options available.

o Option 1 — No Allowable Exceptions; select this option when the division chooses not to
use any of the allowable exceptions available. If this is selected, user can proceed to the
Summary section to submit the data.

o If Option 2 or 3 is selected, proceed to instructions starting on page 18: Option 2 — Failed
Test 3, Local Per Capita; and Option 3 — Failed Test 4, Local and State Per Capita.

o

After a selection is made, click the “Save and Next” button to save the option selected and to
proceed to the next applicable allowable exceptions.

¥ VIRGINIA DEPARTMENT OF EDUCATION
SR Home == Himent §300,20405)

Below to continus.

of Local Fer Capita €1,438.47 —

of Local + State Per Gapita (1 A7ETFAT GE)

Select one of
the options
available.

<
Savesnanext-- | <@

Figure -18.2-
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NOTE: The division user can change options prior to submission, but will need to click the “Save
and Next” button to save the new option selected. Not clicking the “Save and Next” button will
result in a calculation error. Once the data are submitted, option changes are not permitted. If the
division user needs to make changes in the options available after it has been submitted, the user will
need to contact VDOE to re-open the collection window.

»  Figure 19 displays after the division user selects an option and the “Save and Next” button from
the previous screen. The §300.204(a) allowable exception is used when the school division has
identified personnel that have left the school division’s employment through their own choice,
over the course of the previous school year. The division user can proceed to the next allowable
exception available on the right side of the menu (i.e., 300.204(c)) by clicking the “Next” button.
Refer to Attachment A for guidance concerning each allowable exception.

»  If this is an applicable allowable exception for the division, click “Add New Personnel” to enter
personnel expenditures. If it is not an applicable option, the user should click “Next” at the
bottom of the screen to proceed to the next allowable exceptions (i.e., 300.204(c)).

Note: Should a calculation error occur (e.g., remaining shortage displays incorrectly), the
user must go back to the “300.204(b)” screen and click the “Save and Next” button to
update the calculation.

Selecting this option will allow the user
to proceed to the next allowable
i VIRGINIA DEPARTMENT OF EDUCATION e L GO R

T N e R T e T ermy  error occurs, select the 300.204b screen
and click the “Next” button to update

the calculation.

-
3
H

(#)Instructions

Enter Expenditures

Individuals with Disabilities E

(-)Exceptions

Maintain

the user to start entering
personnel information for

Voluntary Departures §300.204(a) Exceptions
Selecting this option will allow [ T — m " 300.204b

No Data Available 300.204a

consideration under allowable p|  AddNewPersonnel || Next-> | 300,204
exception 300.204a. 300.205
Start of Page 300.204d
Summary
Reports
Figure -19-

»  Figure 20 displays when the user clicks the “Add New Personnel” button. To enter voluntary
departure data, the user should enter personnel information in all fields marked by an asterisk
(*). See page 19 for instructions defining each of the fields below.

Personnel

- Departure Type: | Retirea ~ |

- Position Titla: [Spea Teacher |
- Schoal Type: | Elementary -..r|

- Poaltion Numbar [12345 |

- Employement Type: ‘= Full Time © ' Part Time

“ Vias it the staff s owwn N to leave the division? = Yes © o MNo

“ Vias the position paid with federal funds? | Yes ‘(= Mo
© Vias the position filled during the 2015-2016 school Ar? = ves o MNo

- = - = Date: - Employee ld#:
| 75,000 oo | ” |os/sorz01s | =] |27es
Mew Salary: Effective Date: ¥ et ation:
45,000 00 | |osmoirzans | | |57 | | Test |

| Add MNew Salany |

Difference : s30.000.00

Test |

—) [ Sove || Delcte | < ——

- Division Comments

Figure -20-
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» The following information provides a brief explanation about the fields that will be populated
or considered when the user is at the screen displayed in Figure 20.

o Departure Type — Three options are available for the user to select; retired, resigned,
moved/left. Note: The departure must be voluntary to qualify under this allowable
exception.

o Position Type — User will need to provide a title (i.e., teacher, paraprofessional).

o School Type — Four options are available for the user to select; elementary, middle,
secondary, combined.

o Position Number — User should provide this information.

o Employment Type — User should select the radio button next to the “Full-Time” option
or “Part-Time” option.

o Was it the staff member’s own decision to leave the division? — User should select the
radio button next to “Yes” or “No.” If “N0” is selected, the division cannot use this
position under allowable exception 300.204(a).

o Was the position paid with federal funds? — User should select the radio button next to
“Yes” or “No.” If “Yes’ is selected, the division cannot use this position under allowable
exception 300.204(a).

o Was the position filled during the current school year? — User should select the radio
button next to “Yes” or “No.”

o If the staff member resigned or moved are they still working in the division? — User
should select the radio button next to “Yes” or “No.”

o Original Salary — User should provide the amount the employee was earning when the
employee left the division or position.

o Effective Date — User should provide the date the employee left the division or position.
Note: The effective date field is validated to be within the school year range (i.e.,
between 7/01/14 and 6/30/15) to prevent data entry errors. If the date entered is not
within the school year range, the system will prompt the user for the correct
permissible dates.

o Employee ID# — User should provide a unique identifier for this employee. This number
should not be the employee’s social security number.

oNew Salary — User should provide the amount the new employee earned during the
reporting period. If a new employee was not hired, the cost of the substitute employee
should be entered or a “0” if no costs were incurred for this position.

o Effective Date — User should provide the date the new employee was hired or placed in
the position. Note: The effective date field is validated to be within the school year
range (i.e., between 7/01/15 and 6/30/16) to prevent data entry errors. If the date
entered is not within the school year range, the system will prompt the user of the
correct permissible dates.

o Employee ID# — User should provide a unique identifier for new employee. This
number should not be the employee’s social security number.

o Explanation — This field is optional.

o Add New Salary — The user will select this option to add additional employees that may
have filled the same position during the school year (i.e., employee left, new employee
hired and also left, and substitute was also hired for the remainder of the school year).

19
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»  Once the division user has completed entering information as outlined in Figure 20, the user
should select the “Save” button.
o To add additional positions due to multiple voluntary departures, select the “Add
New Personnel” button. A new screen that is identical to Figure 20 will display.
o If no additional positions will be entered, select the “Next” button to save the
information entered and the summary screen as shown in Figure 21 will display.
o If user determines the information is incorrect after saving the data entered, click the
“View” button in the summary screen shown in Figure 21. The screen in Figure 20
will display and user should click “Delete” button to remove the information
entered.

»  Figure 21 displays a summary of each personnel related item entered under allowable exception
§300.204(a). This screen also displays the “Remaining Shortage” amount.

oIf the “Remaining Shortage” amount is a positive number, the user cannot submit the
information entered and will need to adjust amounts or contact the VDOE to adjust
amounts in order to submit.

oIf a “Remaining Shortage” amount is a negative number, the user can continue to enter
personnel information under allowable exception 300.204(a) by selecting the “Add New
Personnel” button or click “Next” to proceed to the next allowable exceptions
300.204(c). If 300.204(c) is not applicable, click “Next” to proceed to the §300.205
adjustment. The §300.205 adjustment amount will automatically calculate and reduced
the remaining shortage, if applicable. Please be aware that there are limitations and
restrictions when using the §300.205 adjustment to reduce the expenditure shortfall. As
such, further review and discussion will be required if the division decides to take this
provision. Refer to the Figure 25, page 23 for additional guidance concerning this
adjustment.

o If the remaining shortage is ‘$0,” no additional information is needed and the user can
click the “Summary” option from the menu on the right side of the screen.

»  Clicking the “Next” button saves the data entered and will take the user to the next allowable
exception available (i.e., 300.204¢). If the “Remaining Shortage” shows a “$0,” and the user is
ready to submit, click the “Summary” menu located on the right side of the screen. The
summary page (see Figure 29, page 25) will display the division’s MOE status as meeting the
MOE requirement after allowable exceptions, but pending approval.

T ¢ VIRGINIA DEPARTMENT OF EDUCATION
ISSWS Menu >> IDEAMOE Home >> Voluntary Departures §300.204(a)

(+)instructions

Summary
screen for
allowable
exception
300.204a

Logout
=ity Enter Expenditures

Individuals with Disabilities Education Act Mainte

(-)Exceptions

& Data Saved successfully.

300.204b

voluntary Departures §300.204(a)

Departure Type [Position e | saun]

Sped
Teacher 75,000.00 45,000.00 30,000.00 Pending Approval View :

PENDING TOTAL $75,000.00 $45,000.00 $30,000.00
APPROVED TOTAL $0.00 $0.00 $0.00

300.204a

300.204c

Retired

300.204d

» P Summary
L Add New Personnel H Next -> T

Reports

StartofPage :

Figure -21-
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Figure 22 displays the screen for allowable exception 8300.204(c). This allowable exception is
used when the school division has a termination of services to students. See Attachment A for
guidance concerning this allowable exception.

If 8300.204(c) is applicable, the user can click the “Add New Student” button to enter
expenditures. See Figure 23 for instructions for entering data. If not applicable, the user should
select the “Next” button to proceed to the next allowable exception screen (i.e., 300.205).

-
T Y VIRGINIA DEPARTMENT OF EDUCATION
5SS Menu >> IDEAMOE Home >> Termination Services 1o Students §300.204(c) Summary Screen

for allowable
exception
4300 204(0) 300.204c

The termination of the obligation of the agency, consistent with this g ~fecial education 1o a 300.204b

(#)instructions

Legout Enter Expenditures

Individuals with Disabilities Education Act
(-)Exceptions

Maintain

Exceptions

particular child with a disability that is an exceptionally costly program

300.204a

300.204c

Termination Services to Students §300.204(c)

Cos pomocizies [Seas=—Jrcrion | s00.208

No Data Avallable 300.204d
\ Add New Student H Next -= | Summary
Reports

Number of Students | Reported Cost Associated | Approved Cost

o 0.00 0.00
o 0.00 0.00

Has reached maximum age
Mo longer needs the program of special education 0 0.00 000
TOTAL $0.00 $0.00

Start of Page

Figure -22-

Figure 23 displays when the “Add New Student” button is selected within the 300.204(c)
screen. The user will need to enter data specific to the student or students that no longer requires
a costly service or program. Information entered will include:

o Program Code — The user will need to select the reason for the termination of services:
= The student has left the jurisdiction or agency,
» The student has reached the maximum age, or
= The student no longer needs the program of special education.
o State Testing ID — The ID number will represent the student’s state identification
number.
o Cost Associated — The amount will be the costs associated with providing this program
or service during the previous school reporting year (2014-2015) that were not included
as an expense during the current school reporting year (2015-2016).

Once information is entered, the user will click the “Save” button to return to the 300.204(c)
summary page (i.e., Figure 22).

VIRGINIA DEP. EDUCATION
to Students §300,204(c) >> Student

Detail Screen
for allowable
exception
300.204c

(#)instructions

Logout
Enter Expenditures

Individuals with Disabilities Education Act Maint
(-)Exceptions

Maintain
Exceptions

Student

“ Program Code | Has reached maximum age

300.204b

* State Testing ID |bs 78 ‘ 300.204a
300.204c

“ Cost Associated | 30,00000]|

300.205

Tes
' 300.204d

Save Reports

“ Division Comments

Y

DOE Comments ‘

Start of Page

Figure -23-
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»  Figure 24 displays the summary screen for 8300.204(c) entries.

oIf the “Remaining Shortage” amount is a positive number, the user cannot submit the
information entered and will need to adjust amounts or contact VDOE to adjust the
amounts in order to submit.

o If the “Remaining Shortage” amount is a negative number, the user can continue to
enter information under allowable exception 300.204(c) or select the “Next” button to
proceed to the next screen. The §300.205 adjustment amount is automatically deducted
in the remaining shortage if applicable to the division. Further review and discussion is
required if the adjustment is chosen. Please refer to Figure 25, page 23 for guidance
concerning 8300.205 adjustment.

o If the remaining shortage is “0,” no additional information is needed and the user can
click the “Next” button or the “Summary” option from the menu on the right side of the
screen if the division user is ready to submit.

»  Refer to the instructions in Figure 29, page 25 of this document if this is the last allowable
exception to be entered and the remaining shortage field shows either a “$0,” or a “negative
remaining shortage.” Click the “Next” button to proceed to the next allowable exception
screen (i.e., 300.205) or the “Summary” option located on the right side of the screen to proceed
to the summary screen (i.e., Figure 29, page 25).

T & VIRGINIA DEPARTMENT OF EDUCATION
SSWS Menu »>» IDEAMOE Home >> Termination Services to Students §300.204(c)

(+)Instructions

Logout .
- ) o N i Enter Expenditures
Individuals with Disabilities Education Act Maintenance of Effort (IDEAMOE)
(-)Exceptions
Maintain
@ Data Saved successfully. Exceptions
§300.204(c) . . . . . 300.204b
" ... The termination of the obligation of the agency, consistent with this part, to provide a program of special education to a
particular child with a disability that is an exceptionally costly program, as determined by the SEA, because the child- ... " 3002042
300.204c
Termination Services to Students §300.204(c) Ramaining Shortage: $-16,717.99 ’ 200,205
.
Conhosoimed [suts o
og - 002048
Has reached maximum age 30,000.00 Pending Approval View
Summary
| AddNewSiudent || Next-> |
Reports
SUMMARY
Exceptionally Costly Program Number of Students | Reported Cost Associated Approved Cost
Has left the jurisdiction of the agency
Has reached maximum age 1 30,000.00 0.00
No longer needs the program of special education 0 0.00 0.00
TOTAL $30,000.00 $0.00
Start of Page
Figure -24-
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Figure 25 displays the MOE flexibility provision 8300.205 — adjustment to local fiscal efforts in
certain fiscal years. The screen will show the auto-generated current year (i.e., SFY 2015-16)
and previous year (i.e., SFY 2014-15) 611 flow-through grant award amount and the auto-
calculated maximum amount for MOE reduction if applicable (50 percent of excess allocation).
For divisions required to set aside 15 percent of its part B federal fund for Coordinated
Early Intervening Services (CEIS), this exception is not allowed. For divisions choosing to
voluntarily set aside its part B federal funds for CEIS, the set aside amount may be reduced by
the amount of the reduction taken.

This provision is only applicable to divisions that receive the “Meets Requirements” on its
annual determination. For divisions choosing to use this provision, the division MUST spend
an amount of local funds equal to the reduction taken for activities that could be supported with
Elementary and Secondary Education Act (ESEA) funds regardless of whether the division is
using funds under the ESEA for those activities. The freed up funds must also be spent to
supplement and not supplant for these activities in the year the adjustment is taken. Note:
Divisions taking advantage of this provision is included in the MOE/CEIS Report to the U.S.
Department of Education’s Office of Special Education Programs (OSEP) for inclusion in its
report to the U.S. Congress. As such, documentations for these specific activities must be
retained by the division for audit and monitoring purposes.

This section does not require entries from users since all the information are pre-populated and
auto calculated. In this illustration, the 8300.205 adjustment is computed since there is an
increase in the federal allocation and the division was not required nor did it voluntarily set aside
funds for Coordinated Early Intervening Services (CEIS). This reduction should not be taken if
the division met its MOE requirement and did not reduce State and local spending as a result of
the increase in federal funds. Further review and discussion with VDOE will be required if this
option is chosen. Click the “Next” button to proceed to the next screen.

T  VIRGINIA DEPARTMENT OF EDUCATION
SWS Menu »>> IDEAMOE Home >> Allowable Exception 300.205
(#)Instructions
Logout
- 5 . Lo . . Sy Enter Expenditures
Individuals with Disabilities Education Act Maintenance of Effort (IDEAMOE)
(-)Exceptions
Flexibility Provision 300.205: Maintain
"_Adjustment to local fiscal efforts in certain fiscal years. " Exceptions
300.204b
The MOE flexibility provision under this section specifies that for any fiscal year for which the federal allocation received by a
school division exceeds the amount the division received the previous fiscal year, the division may reduce the level of expenditures
otherwise required by not more than 50 percent of the amount of that excess. 300.204c

300.204a

300.205
This provision is limited if any division that has been identified as having significant disproportionality and therefore is required to
reserve 15 percent of their federal Part B award for Coordinated Early Intervening Services (CEIS). If a division voluntarily chooses 300-204d
to set aside up to, but not to exceed, 15 percent of its federal Part B grant award, the amount the division chooses to set aside is Summary

reduced by the amount taken for the allowable exception under this section Reports

Any division taking advantage of this provision must use an amount of local funds equal to the reduction in expenditures for
activities that could be supported with funds under the ESEA in the same school year it took the adjustment. Also, this provision is
only applicable to divisions that meets requirement on its annual determination.

2015-2016 Award Amount: $0.00
2014-2015 Award Amount: $0.00
Increase: $0.00
Maximum Available for MOE Reduction: $0.00
CEIS Set Aside: $0.00
300.205 Adjustment: $0.00
Start of Page

23




Attachment B, Memo No. 304-16
December 16, 2016

»  Figure 26 displays the summary screen for §300.204(d), the termination of costly expenditures.
If this is an applicable exception for the division, click “Add New Program” (See Figure 27) to
enter expenditures; otherwise click “Next” (See Figure 29, page 25).

-
s T “ VIRGINIA DEPARTMENT OF EDUCATION
SWS Manu >> IDEAMOE Home >> Termination of Costly Expenditures §300.204(d)

(+)instructions
. . . — - . S Enter Expenditures
Individuals with Disabilities Education Act Maintenance of Effort (IDEAMOE)

()Exceptions

Maintain
@ Data Saved successfully. Exceptions

300.2040

Termination of Costly Expenditures §300.204(d)

Proaram Gods —[Program tiame — |7V 2016 Gost__| v 7016 Gost | Diftersnce | stmrus —Jrouon | 200,204

No Data Available 300.204c

Add New Program [ Next = | 300.208

300.2040

Remaining Shortage: $-16,717.99

Start of Page Y

Reports

Figure -26-

»  Figure 27 illustrates the detail screen for §300.204(d). The user must first select the reason for
the termination of such costs under the “Program Type” by selecting the drop down box. After
selecting the program type, enter all the required information as marked by an asterisk (*) and
make sure that the box is checked. If user needs to attach a file, make sure that the file is in a
PDF format and the file name cannot exceed 30 characters; otherwise it will not be uploaded.
Click the “Save” button when finished. Click the “Add New Program” for each additional
entry (See Figure 28); otherwise click “Next” (See Figure 29, page 25).

Program
- Program Type [ Equipment — |

- Project Name [Whesichairs

. Mo, [1as0 |

Confirm that you had comparable costs in Previous years ||
“F¥ 2018 Cast Fv 2016 Cost
75,000 00 | [ Sa.282 01|
Attach a copy of your Pu
File MName:

——
- Divialon Commenss |

e[ Do

Figure -27-

» Figure 28 illustrates the summary screen for 8300.204(d) and shows the remaining shortage
field as “0.” The division user can either click the “Next” button to proceed to the next screen
or select the “Summary” option located on the right side of the screen. If the remaining
shortage is a positive number, the user cannot submit the information entered and will need to
contact VDOE to adjust the amounts prior to submitting. The division can submit with a
negative remaining shortage only after all allowable exceptions under §8300.204 and 300.205

have been considered and the final determination is the division did not meet MOE. Please
refer to Attachment A for additional guidance.

-

T 2 VIRGINIA DEPARTMENT OF EDUCATION
SSWS Menu >> IDEAMOE Home >> Termination of Costly EXpenditures §300.204(d)

(+)instructions
Logout Enter Expenditures
Education Act Maintenance of Effort (IDEAMOE)

(-)Exceptions

iduals with Di:

Maintain
kceptions

Termination of Costly Expenditures §300.204(d)

Rema ning Shortage: $0.00

Program Code | Program Name | FY 2015 Cost | FY 2016 Cost

Equipment Wheelchairs 75,000.00 58,282.01

300.204b
16,717.99 Pending Approve 300.204a
PENDING TOTAL $76,000.00 $658,282.01 $186,717.98 300.2040
APPROVED TOTAL $0.00 $0.00

$0.00 300.208
300.204d
[t o Program ]| Newt > | P
Reports
Start of Page
Figure -28-
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Figure 29 displays the screen for the MOE four tests and the summary of the allowable
exceptions entered. The illustration shows that the division meets MOE pending VDOE
approval. The difference between the starting amount and the allowable exceptions entered
should show either a “0” or a “negative amount” in order to submit. If the difference is a
positive amount, the user will need to adjust the allowable exceptions entered to adjust amounts
prior to submission. If the division user is ready to submit, click the “Submit to DOE” button.
If the division user is not ready to submit, do not click submit. Once the data are submitted, the
application window closes and the division cannot make changes. If revisions are needed, the
division will have to contact the VDOE to re-open the collection window.

Note: The submitted information is subject to review and additional information may be
required as needed. As such, it is recommended that division users verify the accuracy of this
information and ensure supporting documents are maintained on file for audit purposes.

NIA DEPARTMENT OF EDUCATION
55 =0 SUNTMTIATY
[+Mnstructions

Enter Expenditurss
Individuals with Disabilities Education Act Maintenance of Effort (IDEAMOE)

JExcaptions
Maintain Excaptions
| 0000 swmmay 0 NS
DIVISION NAME: Buchanan County SCHOOL YEAR: 2013-2016 00204z
MOE TEST 1 MOE TEST 2 300 Z0de
E 3 E 3
2015 2'::16 Lo_c-al 1,200,000.00 2015 ZQIE Lo_nal+5tane 4,400,000.00
Exppenditures: Expenditures:
F002d
2':'13—2'::14 A I. - S 2014-2015 Local + State
Expenditures: with 2,064, 55222 Espenditures: 4, G000, 000 . 0 Summary
Alowsbiz Exceptions P :
Year to Year Comparison of Year to Year Comparison of ¥
§ K -164,552.22 ) K -200,000.00
Exppenditures: Expenditures:
Pass 7 Mo Pass 7 Mo
MOE TEST 23 MOE TEST 4
2014—2'::15 Local 2.000,000.00 2014—2'?15 Local + State 4,600,000.00
Exppenditures: Expenditures:
2014-2015 Child Count: 504 2014-2015 Child Count: 504
Z2014-2015 Per Capita: 3.968.254 2014-2015 Per Capita: 9,126 9841
2015—2'::15- Local 1,900,000.00 2015—2@15 Locsl + State 4,400,000 00
Exgpenditures: Exgpenditures:
2015-2015 Chald Count: 501 2015-2016 Child Count: S01
2015-2018 Per Capita: 3,752.4152 2015-2018 Per Capita: 8,782 4351
Fass 7 Mo Pass 7 Mo
Strting fmount =+84,09524
Approved Totals Pending Totals Not Approved Totals
Drecrease in Enrcliment §300. 204{b) 311.377.25
it Cos &ty 5200
u o iy = k2Ll $0.00 $18,717.98 $0.00
(=)
Termination Services to Students §300. 204c) F0.00 F30,000.00 F0.00
Increas= in Allocated Award §300.205 F0.00
Total Approved Reductions $11.377.25
Difference {Starting Amount + Total $0.00
Possible Reductions) .
Pending DOE Approval Expenditures: é MEET
If the final status for a division is faillure to meet their MOE requirement, WVOOE would have to pay the amount of the
ivision shortfall to the U.5. Department of Education. YDXOE would then establish 3 payment plan for the division to
reimburse WDOE. Federal funds cannot be used to make this payment.
> Submit to DOE
Start of Page
| | | |

Figure -29-
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Figure 30 illustrates the screen when the user selects the “Submit to DOE” button.
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Message from webpage

Do ywou want to submit to the Virginia Department of Education

9,’ for approval?

If wvou click "OK"™ the IDEANMOE data will be submitted and
become read-only.

In order to re-edit the data yvou will need to contact Tracie
Coleman at tracie.coleman@doe.virginia.gow

If wvou click "Cancel” the data will not be submitted and remain
editable

[ OK ] [ Cancel

Figure -30-

Figure 31 displays the screen when the division user clicks the “OK” button from the menu
above. Once submitted, the collection window closes and the division cannot make changes.
However, the division can view the information submitted.

T & VIRGINIA DEPARTMENT OF EDUCATION
$SWS Menu »>» IDEAMOE Home

Logout

Individuals with Disabilities Education Act Maint of Effort (IDEAMQE)

Select this option
to view whether
the division has
met its IDEA
MOE

The Individuals with Disabilities Education Act Maint of Effort (IDEAMOE) for for 2015 - 2016 has been
completed and submitted to VDOE. The collection window for the IDEAMOE application has been locked furIZl
County. If changes or corrections are required for the IDEAMOE, the division superintendent or designee must contact

the Financial & Data Services office to request the window to be unlocked.

School divisions are required to report annually all expenditures required to provide special education and related services to
students with disabilities in the division. Divisions will be notified by the VDOE when they will be able to submit information (when
"the window" will be open). This information is used by the Virginia Department of Education to determine compliance with the
division's IDEA maintenance of effort (MOE) requirement. By federal regulation, there are four tests used to determine whether a
division has met its MOE requirement. When a division does not meet at least one of these four MOE tests, the division has the
opportunity, using this application, to provide information for the VDOE to review to determine whether there may be acceptable
reasons why the required level of effort was not met. By federal regulation, these acceptable reasons for a division's failure to
maintain the required level of effort are specified as allowable exceptions to the required level of effort. Information entered by
divisions specific to possible allowable exceptions will be reviewed by the VDOE for approval. After the VDOE has reviewed all of
the information entered by the divisions, verffication reports wil be available for superintendent's signature confirming
acknowledgement and acceptance of the final MOE status (met or did not meet the requirement). Finally, the application will
archive information entered by the divisions for VDOE and school division audit purposes.

Click the "Instructions' ink on gray right hand menu for guidance documents and more information.

Start of Page

Figure -31-
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The division user will receive an email notification when the IDEA MOE information submitted
has been approved by the VDOE. The SFY 2015-2016 verification report will not be
available until the submission is approved and the division user has received an approval
notification.

Once an approval notification is received by the submitter, the SFY 2015-2016 report will be
available under the reports section and the user can access it by logging into SSWS and selecting
the “Reports” menu of the application.

Figure 32 illustrates when the “Reports” menu is selected after an approval notification is
received. There are two types of reports the user can select.

o Maintain Exception Report (Figures 35 & 36) — This type of report shows the four (4)
MOE tests and the division’s MOE status for the particular year selected. The report
cannot be generated for current year data until after the data submission has been
approved and an email approval has been received by the division user. This report is for
division use only and need not be submitted to VDOE.

o Verification Report (Figures 16 & 37) — This is the report that should be certified by the
division’s superintendent or a designee and a copy sent to the VDOE no later than two
weeks after receipt of an approval notification via email. Failure to send a certified
copy of the verification report on time will render the submission incomplete and
will affect the division’s local determination matrix.

Divisions will be notified by email about the status of submission.

o If the email indicates the data submission has been “Approved,” the division will be
advised to print and send VDOE a copy of the Verification Report signed by the
Superintendent.

o If the email indicates the data submission requires revisions (i.e., “Revisions Required”),
the division will be contacted by a member of the Special Education and Student Services
(SESS) Budget and Finance staff to discuss which revisions are needed. Additional
information may be required as needed.

Once the data submission has been approved, the user will have access to the SFY 2015-2016
verification report. The report must be certified by the division’s Superintendent or a designee
and a copy must be sent to VDOE no later than two weeks after the approval notice.

T ¢ VIRGINIA DEPARTMENT OF EDUCATION
>>>>> IDEAMOE Home >> Reports

(+)Instructions

Logout Enter Expenditures

Reports
(-)Exceptions

IDEAMOE Maintain Exceptions Report - IDEAMOE Maintain Exceptions Report Maintain

s
Verification Report - This report will be available to divisions for verification. Reports _

Start of Page

Figure -32-
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»  Figure 33 displays after the “Verification Report” option is selected. The user should select the

applicable school year from the drop down menu (i.e., 2015-2016) and click the “View Report”
button at the bottom of the screen.

. ? i VIRGINIA DEPARTMENT OF EDUCATION
SSWS Menu >> IDEAMOE Home >> Reports »> Verification Report

(+)Instructions
Logout

Enter Expenditures
Reports
Reports
Verification Report
Please enter the parameters for report. Then click the desired report format below. The report will open up in a new
window.
9> School Year: |PA[EAN v
Report Format: pdf (®)
> View Report
Start of Page

Figure -32-

» Figure 34 displays the pop-up window once the “View Report” button is clicked. User should
select “Open” to download a PDF copy of the Verification Report.

D0yt 0o o e dmoe-verfcaton ot p o e g

Figure -34-
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> Figures 35 and 36 illustrate the PDF of the IDEA MOE Maintain Exceptions Report. This type
of report shows the four MOE Tests, a summary of allowable exceptions and the division’s status
for the selected year. The report can be generated anytime after the expenditures are submitted
and approved by the VDOE. Note: This report is for the division’s use only and need not be
submitted to VDOE.

Virginia Department of Education
2015 - 2016 Ind, uals w/Disability Ed Act Maint of Effort (IDEAMOE)
MAINTAIN EXCEPTIONS
Status: Approved
MOE TEST 1 MOE TEST 2
2015-2016 Local Expenditures: $1,900,000.00 2015-2016 Local + State Expenditures: $4,400,000.00
T iakoca) Expenditures with $2,064,552.22 2014-2015 Local + State Expenditures: $4,600,000.00
Year to Year Comparison of Expenditures: -$164,552.22 Year to Year Comparison of Expenditures: -$200,000.00
Pass ? No  Pass ? MNo
MOE TEST 3 MOE TEST 4
2014-2015 Local Expenditures $2,000,000.00 2014-2015 Local + State Expenditures: $4,600,000.00
2014-2015 Child Count: 504 2014-2015 Child Count: S04
2014-2015 Per Capita: $3,968.25 2014-2015 Per Capita: $9,126.98
2015-2016 Local Expenditures: $1,900,000.00 2015-2016 Local + State Expenditures: $4,400,000.00
2015-2016 Child Count: 501 2015-2016 Child Count: 501
2015-2016 Per Capita: $3,792.42 2015-2016 Per Capita: $38,782.44
Pass ? Yes Pass 7 No

Nov 30, 2016 01:54 PM Page 1 of 2
Figure -35-
Virginia Department of Education
2015 - 2016 Individuals w/Disability Ed Act Maint of Effort (IDEAMOE)
| ]
Reductions Summary Starting Amount = -$88,095.23
Approved Totals Pending Totals Not Approved Totals
‘'oluntary Departures §300.204(a) $30.000.00 3004 .00
Decrease in Enrollment §300.204(0) B11.377 2
[Termination of Coslly Expenditures §300 204(d) 16,717 04 5.00) F.00|
[Termination Services to Students §300.204(c) $30,000.00 $.004 $.00(
Increase in Allocated Award §200.205 304
[Total Approved Reductions 58,0052
Eifferer!ce (Starting Amount + Total Possible $0.01
Pend ing."Ap‘proved DOE Approval Expenditures: MET

If the final status for a division is failure to meet their MOE reguirement. VDOE would have to pay the amount of the division shortfall to the U.5. Department of Education.
VDOE would then establish a payment plan for the division to reimbursement VDOE. Federal funds cannot be used to make this payment

Mow 20, 2016 01:54 PM Page 2 of 2

Figure -36-

29




Attachment B, Memo No. 304-16
December 16, 2016

Figure 37 displays a PDF copy of the Verification Report. The report indicates whether the
division has met or has not met its IDEA MOE requirement and indicates the required level of
effort for local expenditures, local plus state expenditures, local per capita amount and state plus
local per capita amount needed to meet the IDEA MOE requirement for the next school year. It
also includes some language relating to the amendments in the federal regulations.

The Verification Report cannot be accessed and generated until a notice of an approval email has
been received by the submitter.

Virginia Department of Education
2015 - 2018 Individuals wiDisability Ed Act Maint of Effort (IDEAMOE)
Fublic Schools
Movember 30, 2018

[Superintendent
ic Schools

The final regulation related to Local Education Agency (LEA) Maintenance of Effort (MOE) was published in the Federal
Register on Tuesday, April 28, 2015, effective date of July 1, 2015, These amendments reu"selheregE)l‘ftlnns weming
the requirement that the LEA maintans fiscal effort. The nule, as provided in §300_203{c), Jpplles to LEAs that fail to
maintain efort and provides that, in the fiscal year after an LEA fails to maintan effort, the level of effort the LEA must meet
under §300. EEIS is the lewel of effort that would have been required in the absence of that fadure, not the LEA’s actual
reduced level of expenditures.

|"'“'3|d"_'ll Il-F'ubllc: Schools did not meet its IDEAMOE r\eci|_:.| rement after a%ryFYg lhe wbsequem years rule
o ea € eSS a'u.: ble to the LEA under the IDEA for FY 2016. e reported data G were compared
the last time the division met its IDEAMOE requirement using the suhsequent y=ars rube. Initially
ublic Schools was under its required level of effort by the following amounts: $164.552 22 {local
expenditures), 5200,000.00{local + state expenditures), 388,085 24 (local per capita), $172.510.05 {local + state per capita).

Under §300.204 of the IDEA, school division are allowed certain exceptions to required expenditures. The following
excepbons have been identified to offiset your division's MOE shortfall:

Allowable exception under £300_204a (voluntary departures): $30.000.00
Allowable exception under §300_ 2045 (decrease in enrcliment): $11,377.25
Allowable exception under 5300 204¢ (termination services to students): $30,000.00
Allowable exception under §300_204d (termination of costly expenditures): $18,717.99
Allowable exception under §300_205 (Increase in allocated award) .00
Total allowable exceptions to FY2016 expenditures: $88.095.24
Dioliar amount still under the required lewe of effort: $.00

Following an an.:lg'sm of exceptions identified as allowable under the IDEA, your school division has MET its IDEA MOE
requlrementsfer " 2018 using one or more of the tests available. The required level of ffort that your division must meet
for youwr FY 2017 IDEA MOE is $1,976,455 28 for local expenditures, $4,511.804.78 for local plus state expenditures,
$3,792 .42 for local per capita amount or 3$3,852.18 for bocal plus state per capita amount.

i you have an guestnns about the abowe information _lplease contact Emlly Boothe, Spec. Educ.Data Spec. at
emilia. hmﬁeé o= virginia.gow or at B0£-225-2701 or Tracie Coleman, Spec. Educ. Budget & Financa Mgr. at
tracie coleman@doe. 'n'II'QII'I-a gov or at B04-225-2704. Please fax your signed verification report to B04-371-8785.

Your:elgmmre below acknowledges the accuracy of your IDEA MOE data submission and confirms your awareness of the
regqui level of effort.

Sincensly,

Tracie Coleman, Spec. Educ. Budget & Finance Mgr.
Division of Special Education and Student Senvices

Superintendent's Signature Date

Mow 20, 2016 01:52 PM Page 1 of 1

Figure -37-

This Verification Report should be signed and dated by the Division Superintendent or the
Superintendent’s designee and sent to the VDOE either by fax at (804) 371-8796 or through
SSWS Drop-box to Emilia Boothe or Tracie L. Coleman. This report should be sent to VDOE
within two weeks after the approval notice is received. Failure to send VDOE a copy of the
signed verification report on time will render the division’s submission incomplete and will
affect the division’s local determination matrix.
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