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Introduction

This user’s manual is provided to help divisions with entering information into the Virginia Department
of Education’s (VDOE’s) Individuals with Disabilities Education Act Maintenance of Effort
(IDEAMOE) Web-based application. Information entered into the application will be used to assist the
VDOE with determining whether the division has met its IDEA maintenance of effort requirement. This
requirement is for school divisions to spend at least the same amount of local or local plus state dollars
for the current school year on the delivery of special education and related services, as were spent the
prior year using the same method. If you have not read Attachment A, do not proceed to entering data.

The MOE Tests and a review of any possible allowable exceptions will be conducted using the
IDEAMOE Web-based application. Please refer to Attachment A for regulatory guidance and the
process which the VDOE will use to determine whether a division has met its IDEA MOE requirement.
The information below is intended to assist the user with navigating through and entering information
into the IDEAMOE Web-based application.

Accessing and Using the Application

The IDEA MOE application can be accessed through the VDOE Single Sign-on for Web Systems
(SSWS) portal. The division’s local SSWS administrator must be contacted to obtain an SSWS login ID
and password to access the application. If the IDEAMOE application is not available within the user’s
menu, please contact your local SSWS administrator to assist with obtaining full access rights.

» Figure 1 displays the VDOE home page. The IDEA MOE application can be accessed by
clicking the SSWS link on the right side of the VDOE home page or at
http://www.doe.virginia.gov/index.shtml.
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»  Figure 2 displays the SSWS login screen. The person responsible for entering and submitting the

IDEA MOE information must have a login ID and password. The division’s local SSWS
administrator should be contacted to obtain an SSWS login ID and password.

VIRGINIA DEPARTMENT OF EDUCATION
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Suppol either the Virginia Department of Education or Virginia School Division Account Managers. Persons permitted access shall use
Teaching in Virginia this system only for those purposes for which they have been authorized and shall not share access to their accounts with
others. All accesses and activities on this system may be monitored. Any evidence of unauthorized access, unauthorized use,
Federal Programs misuse, or abuse of this system or the information contained in this system may be reported to the appropriate authorities for
Stalistics & Reports investigation and prosecution.
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» Figure 3 displays the password screen after the login ID is entered.
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Figure 4 displays the application menu after a successful log-in into SSWS. Select “Individuals
with Disabilities Education Act Maint of Effort IDEAMOE)” from the list of applications
displayed. If the application is not listed, please contact the division’s local SSWS administrator

to obtain full access rights.

' VIRGINIA DEPARTMENT OF EDUCATION

Logout
SSWS Application Selection

Please select one of the Applications listed below

APPLICATIONS

Individuals with Disabilities Education Act Maint of Effort (IDEAMOE) - This application is used by school divisions to enter

information that will be used by the Virginia Department of Education (VOO to determing whether or not the dvision has met its
federal Individuals with Disabilties Education Act (IDEA) Maintenance of Effort (MOE) requirment.

Online Management of Education Grant Awards (OMEGA) - Online Management of Education Grant Awards for application

submission, approvals, award, and financial fracking.

Special Ed December 1 Membership (121 Count) - Special Education 12/1 Membership Data Collection tracks, records, and

submits student-level membership and demagraphic information for all students identfied in any special education program.

Special Education Excess Cost (Speced-Excess) - Used by divisions to determing the excess cost amount they must spend

forthe year.

Special Education Proportionate Set Aside (Speced-PSA) - Usad by divisions to defermine their amount to be expended for

parentaly-placed children with disabilties.

Start of Page

Figure -4-
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»  Figure 5 illustrates the screen that will display after selecting the IDEA MOE option. The screen
will indicate that the collection window is open. When the collection window is closed, the
application is available for the division to use as a calculator.

The user will have three options available in the menu area on the right side of the application.
To return to the previous screen, the user should select the options available at the top of the
screen and refrain from using the ‘back’ button. The information below will help the user with
determining which option to select to navigate through the application:

e Instructions — Selecting this option will display the link to the “IDEA MOE Guidance
Document.” The link, when clicked open, will download the PDF file of the guidance
documents available.

e Enter Expenditures — Selecting this option will display the window where the user will
enter state expenditures and local expenditures for school fiscal year (SFY) 2014-2015.
It also displays the previous year’s (i.e., SFY 2013-2014) submitted MOE expenditures
(see Figures 6 & 7). Last year’s expenditures may not be used as the basis for the initial
determination of meeting the MOE. Refer to Attachment A for guidance concerning
which expenditures should be included or excluded.

e Reports — Selecting this option will display the window where two types of reports are
available for the user (see Figure 7).

o Maintain Exception Report — This type of report is for the division’s use only
and need not be submitted to the VDOE. The report can be generated after
approval of the submitted expenditures by the VDOE.

o Verification Report — This is a type of report that the division’s superintendent
or a designee has to certify that the data submitted have been verified for
accuracy. The report for the year being reported cannot be generated until the

Do not use data submitted to the VDOE has been approved. Once approval is received via e-
E’Oacp‘;ebv‘étrff“ mail, the division will have access to generate the report for certification by the
errors, superintendent.
s s R A ——— T — e v = - S
1 > naps virginia.gov O - @ < | @ IDEAMOE: Home Pa
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Select an
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proceed

Chick the “Instructions’ link on gray right hand menu for guidance documents and more information

Start of Page
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»  Figure 6 displays the screen when the user selects the “Enter Expenditures” option from the
menu. The screen shows the auto-generated SFY 2013-2014 reported state and local
expenditures and the current year (i.e., SFY 2014-2015) that are open for entries. Please note
that the previous year expenditures are for information purposes only and may not be used
as the comparison year expenditures for determining the division’s MOE compliance due
to the subsequent years rule. For additional guidance concerning comparison year due to the
subsequent years rule, refer to Attachment A.

Enter Expenditures

f-Hnstructions

Enter Expenditures

Individuals with Disabilities Education Act Maintenance of Effort (IDEAMOE)

Reports
TEST
In determining a division's compliance with the IDEA MOE requirement, divisions should report only thase expenditures that
are related to the provision of special education and related services for students with disabilities they are legally
responsible for. These expenditures should include any local or state dollars expended for:
- direct instruction/provision of special education senvice through an Individualized Education Program (EP);
= Indirect costs such as salaries and benefits of stalf whe provide special education and related services;
+ costs associated with special transportation as called for in an IEP;
« prorated proportionate cos in equipment purchases or certain construction co
= cosls associated with the p of special esducation and related services where a nis responsible for the
sducation program in a regional or local jail;
= costs for providing special education and related services through a hamebound ar hamebased madel;
- tuition paldta another division
The following costs should not be included in the division's reponed expendilures
= tuition received fram another LEA
- general capital outiay
« general ransportation costs
+ ©Salocal mateh
fRefer to the MOE Guidance Document for additional information. The link is located on the right in the gray area.
Enter Expenditures
] SPECIAL EDUCATION EXPENDITURES
TURD SoURCE [ Govem| Curentvear]
State Funds $20,772,957.00 s [0.00 |
ocal Funds $40,577,760.00 5 [0.00 |
[Seve]l  sevemnanes= |
Start of Pags I

Figure -6-

»  Figure 7 displays the screen when the “Reports” option is selected. Please refer to page 6 for
details of each report.
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Figure 8 displays the screen after the state and local expenditures for special education and
related services for the current year (i.e., SFY 2014-2015) are entered. Each entry must
represent actual expenditures and must be consistent with federal and state regulations and
guidance as outlined in Attachment A. After the state and the local expenditures are entered, the
user can either select the “Save” button to save the information or the “Save and Next” button at
the bottom of the screen to navigate to the next screen of the application.

T ¢ VIRGINIA DEPARTMENT OF EDUCATION .
WS Menu > IDEAMOE Home >> Enter Expenditures

{+)instructions

=

Logou

_ . ) — . ) Enter Expenditures
Individuals with Disabilities Education Act Maintenance of Effort (IDEAMOE)
(+)Exceptions
Reports
In determining a division's compliance with the IDEA MOE requirement, divisions should report only those expenditures that TEST
are related to the provision of special education and related senices for students with disabilities they are legally 5
—User Information

responsible for. These expenditures should include any local or state dollars expended far:

e direct instruction/provision of special education service through an Individualized Education Program (IEF});

« indirect costs such as salaries and benefits of staff who provide special education and related services;

= costs associated with special transportation as called forin an IEP;

e prorated proporiionate costs of certain equipment purchases or certain construction costs

« costs associated with the provision of special education and related services where a division is responsible for the
education program in a regional or local jail;

» costs for providing special education and related senices through a homebound or homebased model;

tuition paid to another division

The following costs should not be included in the division's reported expenditures

» tuition received from another LEA
» general capital outlay

« general transportation costs

» CS5Alocal match

Refer to the MOE Guidance Document for additional information. The link is located on the right in the gray area.

Enter Expenditures

] SPECIAL EDUCATION EXPENDITURES
FUND SOURCE 2013 Year Current Year

State Funds $20,772,957.00 %21.000,000.00

Local Funds $40,577,760.00 %(53.000,000.00

| Save || Save and Next > | <

Start of Page

Figure -8-
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Figure 9 displays after the user selects the “Save and Next” button in the previous screen. The
IDEAMOE application will automatically display if the division meets its IDEA MOE in all the
four (4) tests based on the state and local expenditures entered and the comparison year based on
the subsequent years rule. Please note that the comparison year is the last fiscal year in which
the division met MOE (see illustration below), regardless of whether the division is seeking to
establish its compliance based on local funds only, or based on state plus local funds.

In this illustration, the division has met all of the four tests available under §300.203 of the IDEA
regulations (refer to Attachment A for additional information concerning the four tests
available). Since all four (4) tests are met, the user will not need to enter any additional
information.

After the entered local and state expenditures have been verified for its accuracy, the user can
submit the data by selecting the “Submit to DOE” button located at the bottom of the screen.

T i VIRGINIA DEPARTMENT OF EDUCATION.

FWS Menu >> IDEAMOE Home >> Maintain Exceptions

(+)Iinstructions

Logout )
. ) ) e ) i Enter Expenditures
Individuals with Disabilities Education Act Maintenance of Effort (IDEAMOE)
(+)Exceptions
Reports
@ Data Saved successfully. rer
Maintain exceptions
onasion nave: [ SCHOOL YEAR: 2014-2015
Status: Not Submitted
MOE TEST1 MOE TEST 2 )
Current Year Local Current Year Local + State
Expenditures: 5300000000 Eypengitures: [RLAICD00N00
2012 Year Local 2011 Year Local + State
Expenditures: 4063153300 Expenditures: 72,618,307.00

Yearto Year Comparison of Year to Year Comparison of

Expenditures: 25806200 Expenditures: 1,381,693.00
Pass ? Pass ?
MOE TEST 3 MOE TEST 4

2013 Year Local 2011 Year Local + State

Expenditures: AT Expenditures: 72,618,307.00
2013 Year Child Count: 5933 2011 Year Child Count: 6101
2013 Year Per Capita: 6,839.3325 2011 Year Per Capita: 11,902.6892
Current Year Local Current Year Local + State

Expenditures: SRCEBERTE Expenditures: 74,000,000.00
Current Year Child Count: 6171 Current Year Child Count: 6171
Current Year Per Capita: 8,588.5504 Current Year Per Capita: 11,991.5735

Pass ? Pass ?

Your division has MET its MOE requirement. f
1 . Upon finalizing and verifying expenditures entered, please

press the sut{mn button below.
Submitto DOE —
S IE'

Figure -9-
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Figure 10 illustrates the screen that displays after selecting the “Submit to DOE” button. If the
user is ready to submit, select “OK,” otherwise click “Cancel.”

Message from webpage 22
f Do you want to submit to the Virginia Department of Education
»' for approval?
If you click "OK" the IDEAMOE data will be submitted and
become read-aonly.
In order to re-edit the data you will need to contact Tracie i
Coleman at tracie.coleman@doe.virginia.gov I
If you click "Cancel” the data will not be submitted and remain L
editable
OK l I Cancel l

Figure -10-

Figure 11 displays the screen after the user selects the “OK” option in Figure 10. Once
submitted, the collection window closes and the division cannot make changes. However, the
division can view information submitted by selecting the menu options located on the upper right

side of the screen.

&
T
i

# VIRGINIA DEPARTMENT OF EDUCATION
ESWS Menu >> IDEAMOE Home

Logout
Individuals with Disabilities Education Act Maint of Effort (IDEAMOE)

The Individuals with Disabilities Education Act Maint of Effort (IDEAMOE) foll—————wmbr 2014 - 2015 has been
completed and submitted to VDOE. The collection window for the IDEAMOE application has been locked fnrl:l
County. If changes or corrections are required for the IDEAMOE, the division superintendent or designee must contact
the Financial & Data Services office to request the window to be unlocked.

School divisions are required to report annually all expenditures required to provide special education and related services to
students with disabilities in the division. Divisions will be notified by the VDOE when they will be able to submit information (when
"the window" will be open). This information is used by the Virginia Department of Education to determine compliance with the
division's IDEA maintenance of effort (MOE) requirement. By federal regulation, there are four tests used to determine whether a
division has met its MOE requirement. When a division does not meet at least one of these four MOE tests, the division has the
opportunity, using this application, to provide information for the VDOE fo review to determine whether there may be acceptable
reasons why the required level of effort was not met. By federal regulation, these acceptable reasons for a division's failure to
maintain the required level of effort are specified as allowable exceptions to the required level of effort. Information entered by
divisions specific to possible allowable exceptions will be reviewed by the VDOE for approval. After the VDOE has reviewed all of
the information entered by the divisions, verification reports will be available for superintendent's signature confirming
acknowledgement and acceptance of the final MOE status {met or did not meet the requirement). Finally, the application will
archive information entered by the divisions for VDOE and school division audit purposes.

Click the "Instructions' link on gray right hand menu for guidance documents and more information.

Start of Page

Figure -11-
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Figure 12 illustrates the screen that displays when the user clicks the “Maintain Exceptions”
option from the menu. Note that the window displays the status as “Pending Approval.” The
status will change either to “Approved” or “Revisions Required” after VDOE’s review and
approval. Note: The VDOE may require some clarifications or additional information
about the data submitted as part of the review process.

? 7 VIRGINIA DEPARTMENT OF EDUCATION

'S Menu >> IDEAMOE Home >> Maintain Exceptions
(+)instructions

| it
=ogout Enter Expenditures

Individuals with Disabilities Education Act Maintenance of Effort (IDEAMOE)

(-Exceptions.

Maintain Exceptions

Maintain exceptions Reports

SCHOOL YEAR: 20142015

Status: Pending Approval

TEST

MOE TEST 1 MOE TEST 2

Current Year !_UCEH 53,000,000.00 Current Year Fuca\ + State 74.000,000.00
Expenditures: Expenditures:

2012 Year LDFE| 40,631,933 00 2011 Year Lu}:al + State 72 618,307 00
Expenditures: Expenditures:

Year to Year _Cumpansun of 12,368 067.00 Year to Year _Cumpansun of 1,381.693.00
Expenditures: Expenditures:

Pass 7 Yes Pass ? Yes
MOE TEST 3 MOE TEST 4

2013 Year LDFE| 40 677,760 00 2011 Year Lu}:al + State 72 618,307 00
Expenditures - Expenditures:

2013 Year Child Count: 5933 2011 Year Child Count:- 6101
2013 Year Per Capita: 6,839 3325 2011 Year Per Capita- 11,902 6892
Current Year !_UCEH 53,000,000.00 Current Year Fuca\ + State 74.000,000.00
Expenditures: Expenditures:

Current Year Child Count: 6171 Current Year Child Count: 6171
Current Year Per Capita: 8.588.5594 Current Year Per Capita: 11.991.5735
Pass ? Yes Pass ? Yes
Your division has MET its MOE requirement

. -~ . n Report. Upon finalizing and verifying expenditures entered. please press the
submit button below.

Start of Page

Figure -12-

The submitter of the IDEA MOE information will receive an e-mail notification when the
division’s data have been approved or if revisions are required.

If the division has met its IDEA MOE requirement and the data submission has been
“Approved,” the division will receive an e-mail notification advising the submitter to print and
fax the VDOE a copy of the Verification Report signed by the Division Superintendent or a
designee.

If revisions are required, the submitter will receive an e-mail indicating “Revisions Required.”
The submitter will need to make revisions within the IDEAMOE application and re-submit the
data.

o If the division has met its IDEA MOE requirement after revising and re-submitting, and
the data submission has been “Approved,” the division will receive an e-mail
notification advising the submitter to access and print the verification report. A signed
copy must be sent to VDOE no later than two weeks after receipt of approval notice.

o If the division has not met its IDEA MOE requirement after revising and re-submitting,
the division will need to follow the steps starting at page 12 of this document to identify
possible allowable exceptions.

»  The Verification Report cannot be accessed and printed until a notice of approval is received.

9
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»  Once approval is received, the division will have access to the two types of reports. Figure 13
displays the screen after the user selects the “Reports” option from the menu located on the right
side of the screen. The two types of reports a division user can select are:

o Maintain Exception Report (Figures 35 & 36) — This type of report shows the
four MOE tests and the division’s MOE status for the particular year selected.
The report can be generated only after the submission has been approved and
need not be submitted to the VDOE.

o Verification Report (Figures 16 and 37) — This is a type of report that the
division’s superintendent or a designee has to certify that the data submitted have
been verified for accuracy. The report for the year being reported cannot be
generated until the data submitted to the VDOE has been approved. Once
approval is received via e-mail, the division will have access to generate the
report for certification by the superintendent.

T i VIRGINIA DEPARTMENT OF EDUCATION
5SWS Menu >> IDEAMOE Home >> Reports

(+)Instructions

Logout Enter Expenditures

Reports
(-JExceptions
IDEAMOE Maintain Exceptions Report - IDEAMOE Maintain Exceptions Report Maintain
Exceptions
Verification Report - This report will be available to divisions for verification. Reports _

TEST
Start of Page

Figure -13-

»  Figure 14 illustrates the screen that will display after selecting the “Verification Report” option.
Select the appropriate “School Year” from the drop down menu as illustrated below. Once the

applicable school year is selected, the user should select the “View Report” button at the bottom
of the screen.

=
T ? VIRGINIA DEPARTMENT OF EDUCATION
WS Menu >> IDEAMOE Home >> Reports > Verification Report

(+)Instructions

Logout
sl Enter Expenditures

Reports
(-)Exceptions
Verification Report Maintain

Exceptions
Please enter the parameters for report. Then click the desired report format below. The report will open up in a new 2

window
School Year: |EIIEFIIE] v h

Report Format: \-pdf (®)

’ View Report

Reports

Start of Page

Figure -14-
10
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»  Once the “View Report” button is selected, a pop-up window will prompt the user to save or
open the file as illustrated in Figure 15. Click the “Open” option to display a PDF version of the
verification report.

0o you want to open or save ideamoe-verification-report.pdf from tLpe.doe.virginia.gov’

Open Save v (ancel

Figure -15-

»  Figure 16 illustrates a replica of the new Verification Report when a division has met the IDEA
MOE requirement using one or more of the tests available based on the subsequent years rule.
This new format includes language referencing the implementation of the final regulations and
the division’s required level of effort for the next fiscal year. Please be aware that verification
reports from SFYs 2011-2012, 2012-2013, and 2013-2014 will be affected by these changes.
However, signed copies from these prior year submissions are kept on file. The SFY 2014-
2015 report must be signed and dated by the Superintendent or a designee and a copy must be
sent to the VDOE not later than two (2) weeks after approval. Note: A copy of the signed
verification report must be received within two (2) weeks of approval to complete the
division’s submission process. If the verification report is not received within two (2) weeks
of approval, the division’s local determination matrix will be affected.

Wirginia Deespaartrmsnt of Eduwcathomn
B4 - 3015 Individusls wiDdsablliy Ed sct Maint of Effort (IDESMODE)
OO County Public Schools

RO NOKONOROOR, Superinbenaent

NORCHINONON PUniic Sehools

et iateta

TORCRINCRIN, W RN

Diear D SOOI

The inal regulation related o Local Efucason Agency (LEA] Mamerance of ETort (MOS) was pubished in the

Federal ster on Tuesday, Apell 28, 2015, efTective date of July 1. 2015, Thess amenameants revse the
lations QOwesming the requiremeant that the LEA makmiains fiscal eMort. Tha nake, as provicded In §300 . 2034C),

appiles o LEAS that Tall to maintain effort and prowvices: that, In the: fiscal r afer an LEA Talls o makeain

yea
=Tort, he leval of efort the LEA must meat undear §300 205 SITE l=vel of efort that would have been required
N e apsence of that fallure, Not e LEA's achual reduced expendiures

C Schoois has MET s FY 2015 maimenance of eTort (MOE ) requiremeants: under The indhaousis
t H ) ) = W3S
'Lll:—.__'IErE{'!_lrEc lewed of Effort that your diWision mUust meet for your Fy 2016 IDES MOE s $1,. 200, Tow local
hures, 2, LTS, capita amowunt
saaasisqtu—maln.ssz.enacapram
l’ycu.mue wa Inforration, please contact Emily Eoothe, Spec. Sduwc. Data . a3t
-1rgl'|l:| ?D'-'ch'aa[l-t—‘zzﬁ—z?[:1ﬂ’ Codeman, Spec. Educ. Budget & Finance L an
—-a:an:—memr@noe virginiaqow o 3 BD4-Z25 2704, Flease fax your shgned werfioason report bo S0d-37 1—
8756

Wowr Shgnahure: bedkoey Sck mme?resmemo’mltfﬁuoEm'asmsslwaﬂnmnrsm
awareri=ss Of the requined lewel OF efTor.

Sncenahy,

Tracie Coleman, Spec. Educ. Busdget & Finance MMgr.
Cavision of Special Education and Student Sanvices

Superniendents Signature Cane

Figure -16-
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If the division meets one or more of the four tests available, the division can choose to STOP entering
data and submit its IDEA MOE information; thus the division will not need to perform any of the steps
starting on page 16. If the division chooses to submit its IDEA MOE data, proceed to page 25.

If the division meets less than four of the “tests” available, and the reasons for the reduced spending
can be attributed to the Allowable Exceptions in 8300.204, the division can provide additional
information within the IDEAMOE application. See print screens starting on page 13 for each of the
scenarios that may be applicable to your division. See Attachment A concerning the four “tests” and
the Allowable Exceptions available in 8300.204.

y

If the division has not met any of the four “tests” available as outlined in Attachment A, the user can
proceed to page 16 for further instructions.

12
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Figures 17.0 through 17.2 displays the various screens the users may see when the division did
not meet any of the four IDEA MOE tests or when the division has met one, or less than four of
the IDEA MOE tests.

»  Figure 17.0 illustrates the screen that displays when a division has not met any of the four tests.
The user will need to click the “Save & Next” button to navigate to the next available screen. The
screen in Figure 18.0, on page 16 will then display. Do not attempt to click on the allowable
exceptions (i.e., 300.204a — 300.204d) located on the right side of the screen. The user
MUST click the “Save and Next” button first to avoid data calculation errors.

F \§ https.//tlpe.doevirginia.gov/ideamoe/enterexpenses.do?dow p - E O \% IDEAMOE: M:
@Econvert ~ B select

-
T ! VIRGINIA DEPARTMENT OF EDUCATION
/'S Many -~ IDEAMOE Homs =~ Malntain Excsptions

{+}nstructions
s 5 5 L 5 . Logout Enter Expenditures
Individuals with Disabilities Education Act Maintenance of Effort (IDEAMOE)
[-JExcapiions
Maintsin Exceptions
& Data Saved successfully. ey
_ _ - 00 204a
Maintain exceptions
: SCHOOL YEAR: HH4-HM5
Status: Revisions Required oS
MOE TEST 1 MOE TEST 2 3002040
Current.‘r'ear Local 1.800,000.00 Current.‘r'ear Local + State 2 783,000.00 Summany
Expenditures: Expenditures:
2013 Yaar ! 2011 Year Local + State
5 A 2,087 ,946.00 Exqpenditures: with Allowable 4,285,041.59
Expenditures: .
Exceptions
Year m.‘r’aar ‘Comparison of 257 246,00 Year m.‘u’aar ‘Comparison of -1,482,041.59
Expenditures: Expenditures:
Pass 7 Pass 7
MOE TEST 3 MOE TEST 4
2011 Year Locsl + State
S i Lo 2,057, 346,00 Expenditures: with Allowsble 4,785,041.53
Expenditures: .
Exceptions
2012 Year Child Count: 520 2011 Year Child Couwnit: aTT
2013 Year Per Capita: 4,034.5115 2011 Year Per Capita: T.391. 7532
C-urrent.Year_Loca.l 1,800,000.00 Current.Year_Loca.I + State 2.783,000.00
Expenditures: Expenditures:
Cumrent Year Child Couwnt: 4 Curent Year Chald Coanit: 04
Cuwmrent “ear Per Capita: 3,571 4285 Cuwmrent Year Per Capita: 5,521 8254
Pass 7 Pass 7
Possible Starting Amounts
Y'ear to Year Comparison of Local Expenditures: {257 ,946.00)
Year to Year Comparison of Local + State Exgpenditures:  (1,482,041.55)
Year to Year Comparison of Local Per Capita: {233,393.78)
Year to Year Comparison of Local + State Per Capita: {942, 443 81)
I Sawve and MNext > I <
I 300, 2044b) allowsble =xception or the 300. 205 flexdbility provision i= applicable, the IDEA MOE application will
calculate the amownt fior the division. Refer to The MOE Guidance Document for mone information.
Start of Page I

Figure -17.0-
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Figure 17.1 displays when a division has met only one of the four tests available. The user will
need to click the “Save & Next” button to navigate to the next available screen. The screen in
Figure 18.1, on page 17 will then display. See page 17 for further instructions.

m ;g;' https.//t1pe.doevirginia.gov/ideamoe/enterexpenses.do?dow ,CJ v ﬂ O k@ IDEAMOE: Mz
Convert v [ Select
i

T * VIRGINIA DEPARTMENT OF EDUCATION
3 Mignu >= IDEAMOE Homs > Maintain Excaptions

Individuals with Disabilities Education Act Maintenance of Effort (IDEAMOE)

& Data Saved successfully.

Maintain exceptions

SCHOOL YEAR: 2014-2H3

Status: Revisions Required

MOE TEST 1 MOE TEST 2 i
Current.Year Local 40.700,000.00 Eurrent.\r’ear Local + Stats B1,.700,000.00 Summary
Expenditures: Expenditures:
2012 Year Local 2011 Year Locsl + State
Sete 1o 40,621,933.00 ST e 72,618,307.00
Expenditures: Expenditures:
Year wlYear.ComparEon of B8,087.00 Year ml\r’ear.{lompanson of A0.512.207.00
Expenditures: Expenditures:
Pass ? Pass 2 o
MOE TEST 3 MOE TEST 4
2013 Year Local 2011 Year Local + State
5 ;
[ 40,577 780,00 S T2,618,307.00
2013 “Year Chid Count: 5933 2011 Year Child Count: 101
2013 Year Per Capita: 5,839.3325 2011 Year Per Capita: 11,902 6892
CurrentlYear_Loc-al 40,700,000.00 CurrentlYear_Local + State B1,700,000.00
Expenditures: Expenditures:
Current Year Child Count: g7 Current Year Child Count: a1
Current “fear Per Capita: 5,555, 3854 Current “'ear Per Capita: 9.958 3795
Pazz 7 No Pazz 7 No

Possible Starting Amounts

Year to Year Comparison of Local + State Expenditures:  (10,918,207.00)
*Year to Year Comparison of Local Per Capita: {1,505,520.97)
“ear to “fear Companzon of Local + State Per Capita: {11,751,485.16)

T

1f 300.204{b) allowable exception or the 300.205 flexibiity provision is applicable, the IDEA MOE application will
calculate the amount for the division. Refer to The MOE Guidance Document for more information.

Start of Page

Figure -17.1-
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Figure 17.2 displays when a division has met two of the four tests available. The user will need
to click the “Save & Next” button to navigate to the next available screen. The screen in Figure
18.2, page 17 will display after the user clicked the save and next button. Please refer to page 17
under Figure 18.2 for further instructions.

F \5;' https.//t1pe.doewvirginia.gov/ideamoe/enterexpenses.do?dow ,0 - E O @IDEAMOE: I
€iconvert v B Select
-

T # VIRGINIA DEPARTMENT OF EDUCATION
1§ Manu == IDEAMOE Homs > Maintain Excsptions

Individuals with Disabilities Education Act Maintenance of Effort (IDEAMOE)

@ Data Saved successfully.

0 s
Maintain exceptions
DIVISI0ON NM.E_ SCHOOL YEAR: AHM4-2013
Status: Revisions Required 00285

MOE TEST 1 MOE TEST 2 0Md
Current_‘r’ear Local 48,700,000.00 Current_‘r'ear Local + State £9,700,000.00 Summary
Expenditures: Expenditurss:

2012 Year Local 2011 Year Local + State

e TEATEE 40,831,933.00 < mar e 72,618,307.00

Expenditurss: Expenditurss:

“fear m.Year Comparison of 8,068,067.00 Year ml‘r'ear Comparison of -2.918,307.00

Expenditures: Expenditures:

Pasz 7 Pasz 7 Neo

MOE TEST 3 MOE TEST 4

2013 Ygar Lo.c-al 40, 577,760.00 2011 Ygar Lo.c.al + State 72.518,207.00

Expenditurss: Expenditurss:

2013 Year Child Count: 5933 2011 Year Child Count: G101

2013 Year Per Capita: 6,839.3325 2011 Year Per Capita: 11,902 5892

Curr\ent.Year Local 48 700,000.00 Currentl\r'ear Lecsl + State £9,700,000.00

Expenditurss: Expenditurss:

Cumrent ear Child Count: 8171 Cumrrent Year Child Count: 6171

Current Year Per Capita: 7.891.7517 Curent Year Per Capita: 11,284 7858

Pazs 7 Pass 7 o

Possible Starting Amounts
“ear to ear Comparison of Local + State Expenditures: (2,918,307 .00)
“fear to Year Companson of Local + State Per Capita: {3,751,495.30)

e | ————

1§ 300.204{b} allowable exception or the 300,205 flexibility provision is applicable, the IDEA MOE application will
calculate the amount for the division. Refer to The MOE Guidance Document for more information.

Start of Page

Figure -17.2-




Attachment B, Memo No. 030-16
February 12, 2016

Figures 18.0 through 18.2 will reflect the different screen shots that may appear based on whether the
division has met one, two, three or four of the tests available; as previously illustrated in Figures 17.0
through 17.2.

»  The number of options available will depend on the number of failed tests the division has after
the initial determination (see Figures 17.0 through 17.2). “Option 1” indicates the local funds
expenditure shortfall (i.e., Test 1); “Option 2 indicates the state plus local funds expenditure
shortfall (i.e., Test 2); “Option 3” indicates the local per capita amount shortfall (i.e., Test 3) and
“Option 4” indicates the state plus local per capita amount shortfall (i.e., Test 4).

»  The user should refer to the applicable instructions and print screens based on the types of tests
failed. Do not use the Allowable Exceptions menu on the right side of the menu. Instead, the
user must select one of the options available and to click the “Save and Next” button. Refer to
instructions under Figures 18.0 through 18.2 for further instructions.

»  Figure 18.0 illustrates the screen that will appear when the division has failed all four tests and
the 8300.204(b) allowable exception is applicable (i.e., decrease in the enrollment of children
with disabilities). This illustration shows the amount of the 300.204(a) reduction and the
availability of four options based on the four failed tests. For demonstration purposes, option 3
has been selected. After a selection is made, the user must click the “Save and Next” button to
save the option selected and to proceed to the next screen.

vy
Decrease in Enroliment 7300.204(b)
[-}Exceptions
F300. Z04B) Excaptions

" ... A decrease in the enrcliment of children with disabiities ...~

If this allowsble sxoeption is applicable. the |DEA MOE application will calculate the Section §300.204(k) amount for the
division. Refer to the MOE Guidance Document for further information.

“Yiou must choose 3 starting amount before entering possible exceptions. Flease choose any one of the Options.
awsilable balow. Option 1 represants axpanditures. paid using local funds, Option 2 represants axpenditures paid using
locsl plus state funds, Option 3 represants. the par capits amount using local funds and Option 4 rapresants. the par
capita amount using the local plus state funds. The option sslected should be based on whether any of your sxcaptions.
were paid with local or local plus state funds.

Possible Starting Amounts
Decrease in Enroliment (§300 204b) Calculation:

Year to Year Comparison of Expenditures = (Year to Year Comparison of Ghild Count = Cument Year Per Gapita)

Option 1 Local Expenditures: {Z297.546.00)

Option 1: Local Funds:

Year to Year Comparison of Child Couwnt: 16.00
Current Year Per Capita: 3.571.4288
Decrease in Enroliment: {57.142.88)
Remaining Shortage: {240.802.14)

Option 2 Local + State Expenditures: {1.465,041.58)

Option 2: Local + State Funds:

Yesr to Year Comparison of Child Count: 16.0
Cument Year Per Capita: 5.555. 5556
Decraass in Enrcliment: {88, 858.89)
Remaining Shortage: {1.376,152.70)

Option % Local Per Capita Comparison:

Option 3: Local Per Capita:
Year to Year Comparison of Chikd Count: 18.0
Current Year Per Capita: 3,571.4288
Decreass in Enrolimant: {57.142.88)

——————— 300.204b reduction 1176.250.

Option 4 Local + State Per Capita Comparison: {325 ,443.55) (&)

Option 4: Local + State Per Capita:

Year to Year Comparison of Child Count: 18.0
Cument Year Per Capita: 5,555, 5558
Decrease in Enroliment: {88,888 89)
Remaining Shortage: (36, 554.70)
< I
Figure -18.0-
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Figure 18.1 illustrates the screen that will appear when the §300.204(b) allowable exception (i.e.,
decrease in enrollment) is not applicable and the division has passed one, but not all four tests.
The user can select one of four options available:

o Option 1 - No Allowable Exceptions; select this option when the division chooses not to
use any of the allowable exceptions available. If selected proceed to instructions starting
on page 18. Option 2 — Failed Test 2, Local and State Expenditures; Option 3 — Failed Test
3, Local Per Capita; and Option 4 — Failed Test 4, Local and State Per Capita.

After an option has been selected, click the “Save and Next” button to save the selections made
and to proceed to the next screen.

EDUCATION

EAMOE Iment 300 905,

(+)Instructions

Logout
Enter Expenditures

Decrease in Enrollment ?300.204(b)

(+)Exceptions
§300 204(b) Reports
A decrease in the enrollment of children with disabilities

If this allowable exc

of the Options available below
ate funds

the local plus
al plus state funds

You do not qualify for the decrease in enrollment 300.204(b) calculation since there is no reduction in child count.

Please choose one of the two starting amount below to continue.

ing Amounts

No Allowable Exceptions:

Select any of
the options
available.

Year to Year Comparison of Local + State Expenditures 0918307 00} «
(1,505,520.97) (=

Year to Year Comparison of Local + State Per Capita (11,751,495.18) «

Save and Next > | _

Year to Year Gomparison of Lacal Per Capita

Start of Page

Figure -18.1-

»  Figure 18.2 displays when the 8300.204(b) allowable exception is not applicable (i.e., decrease
in enrollment) and the division passed two, but not all four tests. The user can select one of three
options available.

o Option 1 — No Allowable Exceptions; select this option when the division chooses not to
use any of the allowable exceptions available. If selected proceed to instructions starting
on page 18. Option 2 — Failed Test 2, Local and State Expenditures; or Option 3 — Failed
Test 4, Local and State Per Capita.

»  After a selection is made, click the “Save and Next” button to save the option selected and to
proceed to the next applicable allowable exceptions.

A DEPARTMENT OF EDUCATION

= == Dhecremse I Ensoliment §300 T04b}

Decrease in Enrollment ?300.204(b)

§300. 204k}

T ... & decrease in the snroliment of children with disabiibes ...~

If this allowable exception is apphoable. the |DEA MOE application will caloulate the Section §300. 204(b) amount for the
division. Refer to the MOE Guidance Document for further & -

You must choose a Starting anmount before entering pos<a ceptions. Flease choose any ons of the Options
availlable below. Option 1 represants expenditures. pasd using local funds, Option 2 represants sspenditures. pasd using
local plus state funds, Option 3 represents the per capita amownt using local funds and Option 4 repressnts the per

g the local plus stats funds. The option sslected should be bassd on whether any of your sxceptions
1 or booal ok i

HHH

You do not qualify for the decrease in enrcllment 200 204{b} calculation since there is no reduction in child
count. Please choose one of the two starting amount below to continue.

Possible Starting Amounts

Mo Allowable Exceptions: °
“raar to Yesr Companson of Local + State Expanditures: 2,918,307 GOF 17

ear to Year Companson of Local + State Per Gapita: (3.751,495.30)

Select one of
the options
available.

P
= >
Sawe and Mex

Start of Page

Figure -18.2-
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NOTE: The division user can change options prior to submission, but will need to click the “Save and
Next” button to save the new option selected. Not clicking the “Save and Next” button will result in a
calculation error. Once the data are submitted, option changes are not permitted. If the division user
needs to make changes in the options available after it has been submitted, the user will need to
contact VDOE to re-open the collection window.

»  Figure 19 displays after the division user selects an option and the “Save and Next” button from
the previous screen. The §300.204(a) allowable exception is used when the school division has
identified personnel that have left the school division’s employment through their own choice,
over the course of the previous school year. The division user can proceed to allowable
exception available in the right side of the menu (i.e., 300.204(c)) by clicking the “Next” button.

Refer to Attachment A for guidance concerning each allowable exception.

If this is an applicable allowable exception for the division, click “Add New Personnel” to enter
personnel expenditures. If it is not an applicable option, the user should either click “Next” at
the bottom of the screen to proceed to the next allowable exceptions (i.e., 300.204(c)). Note:
Should a calculation error occur (e.g., remaining shortage displays incorrectly), the user
must go back to the “300.204(b)” screen and click the “Save and Next” button to update

the calculation.

(#)Instructions

Selecting this option will allow the user
to proceed to the next allowable
exception screen (i.e., 300.204c). If an
error occurs, select the 300.204b screen

SSWS Menu >> IDEAMOE Home >> Voluntary Departures §300.204(a)

.. . . . . Enter Expenditures
Individuals with Disabilities Edy and click the “Next” button to update E) :
calculation. (-)Exceptions
Maintain
Exceptions

Voluntary Departures §300.204(a)

300.204b

Deprire e [posion e | ssn] owsuy

Selecting this option will allow

the user to start entering No Data Available 300.204a
pe_rsonnz_el information for > | Add New Personnel H Next -> | 300.204c
consideration under allowable
exception 300.204a 300.205
Start of Page 300.204d
Summary
Figure -19-

»  Figure 20 displays when the user clicks the “Add New Personnel” button. To enter voluntary
departure data, the user should enter personnel information in all fields marked by an asterisk

(*). See instructions starting on page 19 defining each of the fields below.

Personnel
v

~ Departure Type: | =

- Position Title:
-~ School Type: | Elementary ~|
- Position Number |567 |

- Employement Type: “® Full Time © 0 Part Tirme

~ Was it the staff member's own

' to the oi ? = Yes O MNo

T VWas the position paid with federal funds7? Weres - Ao

~ Was the position filled during the current school year? = Yes -
- Effective Date:
[o6/30/2014 | EE|
Effective Date:
|o7rzirz004

R NT=Y
~ Original Salary:
55,000.00 |

New Salary:
| S0, 000 no|

- Employes ld#:
[Zao

Employee lo#: Explanation::

| Add MNew Salany |

Difference :

~ Division Comments

-~ DOE Comments

]

$5.000.00

test

te=t

[1=2= [test

Sawve || Delete
Figure -20-
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» The following information provides a brief explanation about the fields that will be populated
or considered when the user is at the screen displayed in Figure 20.

o Departure Type — Three options are available for the user to select; retired, resigned,
moved/left. Note: The departure must be voluntary to qualify under this allowable
exception.

o Position Type — User will need to provide a title (i.e., teacher, paraprofessional).

o School Type — Four options are available for the user to select; elementary, middle,
secondary, combined.

o Position Number — User should provide this information.

o Employment Type — User should select the radio button next to the “Full-Time” option
or “Part-Time” option.

o Was it the staff member’s own decision to leave the division? — User should select the
radio button next to “Yes” or “No.” If “N0” is selected, the division cannot use this
position under allowable exception 300.204(a).

o Was the position paid with federal funds? — User should select the radio button next to
“Yes” or “No.” If “Yes’ is selected, the division cannot use this position under allowable
exception 300.204(a).

o Was the position filled during the current school year? — User should select the radio
button next to “Yes” or “No.”

o If the staff member resigned or moved are they still working in the division? — User
should select the radio button next to “Yes” or “No.”

o Original Salary — User should provide the amount the employee was earning when the
employee left the division or position.

o Effective Date — User should provide the date the employee left the division or position.
Note: The effective date field is validated to be within the school year range (i.e.,
between 7/01/13 and 6/30/14) to prevent data entry errors. If the date entered is not
within the school year range, the system will prompt the user for the correct permissible
dates.

o Employee ID# — User should provide a unique identifier for this employee. This number
should not be the employee’s social security number.

oNew Salary — User should provide the amount the new employee earned during the
reporting period. If a new employee was not hired, the cost of the substitute employee
should be entered or a “0” if no costs were incurred for this position.

o Effective Date — User should provide the date the new employee was hired or placed in
the position. Note: The effective date field is validated to be within the school year
range (i.e., between 7/01/14 and 6/30/15) to prevent data entry errors. If the date entered
is not within the school year range, the system will prompt the user of the correct
permissible dates.

o Employee ID# — User should provide a unique identifier for new employee. This
number should not be the employee’s social security number.

o Explanation — This field is optional.

o Add New Salary — The user will select this option to add additional employees that may
have filled the same position during the school year (i.e., employee left, new employee
hired and also left, and substitute was also hired for the remainder of the school year).

19
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»  Once the division user has completed entering information as outlined in Figure 20, the user
should select the “Save” button.
o To add additional positions due to multiple voluntary departures, select the “Add
New Personnel” button. A new screen that is identical to Figure 20 will display.
o If user determines the information is incorrect, click the “Delete” button to remove
the information entered.
o If no additional positions will be entered, select the “Next” button to save the
information entered and the summary screen as shown in Figure 21 will display.

»  Figure 21 displays a summary of each personnel related item entered under allowable exception
§300.204(a). This screen also displays the “Remaining Shortage” amount.

oIf the “Remaining Shortage” amount is a positive number, the user cannot submit the
information entered and will need to contact the VDOE to adjust balance in order to
submit.

oIf a “Remaining Shortage” amount is a negative number, the user can continue to enter
personnel information under allowable exception 300.204(a) by selecting the “Add New
Personnel” button or click “Next” to proceed to the next allowable exceptions
300.204(c). If 300.204(c) is not applicable, click “Next” to proceed to the §300.205
adjustment. The 8300.205 adjustment amount is automatically reduced in the remaining
shortage if applicable. Please be aware that further review and discussion will be
required if the division decides to take the §300.205 adjustment. Refer to the Figure 25,
page 23 for additional guidance concerning this adjustment.

o If the remaining shortage is ‘$0’ no additional information is needed and the user can
click the “Summary” option from the menu on the right side of the screen.

»  Clicking the “Next” button saves the data entered and will take the user to the next allowable
exception available (i.e., 300.204c¢). If the “Remaining Shortage” shows a “$0” and the user is
ready to submit, click the “Summary” menu located on the right side of the screen. The
summary page (see Figure 29, page 25) will indicate the division meeting the MOE after
allowable exceptions, but pending approval.

T i VIRGINIA DEPARTMENT OF EDUCATION
SWS Menu >» IDEAMOE Home >> Voluntary Departures §300.204({a)

Summary
screen for
allowable
exception
300.204a

{+)Instructions

Logout
Enter Expenditures

Individuals with Disabilities Education Act Mainten

& Data Saved successfully. >

(-)Exceptions

Maintain
Exceptions

300.204b
Voluntary Departres §300.2042)
300.204a
Departure Type [Postion Tt | saay] New Saany| Difterence [saws [ hoton |
Resigned Teacher 55,000.00 50,000.00 5,000.00 Pending Approval View Eor 20
PENDING TOTAL $55,000.00 $50,000.00 $5,000.00 300.205
APPROVED TOTAL $0.00 $0.00 $0.00 300.204d
—— ‘ Add New Personnel H Next -= ‘ 4— Summary
Start of Page
Figure -21-
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Figure 22 displays the screen for allowable exception 8300.204(c). This allowable exception is
used when the school division has a termination of services to students. See Attachment A for
guidance concerning this allowable exception.

If §300.204(c) is applicable, the user can click the “Add New Student” button to enter
expenditures. If not, the user should select the “Next” button to proceed to the next allowable
exception screen (i.e., 300.205). See Figure 23 or the next section for instructions for entering
data.

Fsws Menu >> IDEAMOE Home >> Termination Services to Students §300.204(c)

(+)Instructions
Logout

Summary Screen
for allowable
exception
300.204c

Enter Expenditures
Individuals with Disabilities Education Act M

(-)Exceptions
Maintain
Exceptions

§300 204(c)
... The termination of the obligation of the agency, consistent with t
particular child with a disability that is an exceptionally costly program, &

cation to a 300.204b

300.204a

Termination Services to Students §300.204(c) inil 200.204c
[Goms Associmea  [Stsus [action | s00.208

No Data Available 200.204d

Add New Student \ Next = | Summary

Reports

Has left the jurisdiction of the agency o 0.00 0.00
Has reached maximum age o 000 0.00
Mo longer needs the program of special education o 0.00 0.00
TOTAL $0.00 $0.00
Start of Page
Figure -22-

Figure 23 displays when the “Add New Student” button is selected within the 300.204(c)
screen. The user will need to enter data specific to the student or students that no longer requires
a costly service or program. Information entered will include:

o Program Code — The user will need to select the reason for the termination of services:
» The student has left the jurisdiction or agency,
» The student has reached the maximum age, or
» The student no longer needs the program of special education.
oState Testing ID — The ID number will represent the student’s state identification
number.
o Cost Associated — The amount will be the costs associated with providing this program
or service during the previous school reporting year (2013-2014) that were not included
as an expense during the current school reporting year (2014-2015).

Once information is entered, the user will click the “Save” button to return to the 300.204(c)
summary page (i.e., Figure 22).

(+)instructions

Detail Screen
for allowable
exception

300.204c

Logout

Enter Expenditures
Individuals with Disabilities Education Act Maintenanc,
(-)Exceptions

Maintain
Exceptions

Student

* Program Code | Has reached maximum age

300.204b
300.204a
300.204c

- State Testing ID [1234 |

- Cost Associated [ 10,000.00]
a00.208

Test
* Division Comments | 300.204d

| save | Reports

DOE Commen! its u=tFr
User Information
ideamoe_div_059 Test
user

Start of Page ideamoe_div_059

Figure -23-
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Figure 24 displays the summary screen for §300.204(c) entries.

oIf the “Remaining Shortage” amount is a positive number, the user cannot submit the
information entered and will need to contact VDOE to zero out the balance in order to

submit.

olIf the “Remaining Shortage” amount is a negative number, the user can continue to
enter information under allowable exception 300.204(c) or select the “Next” button to
proceed to the next screen. The §300.205 adjustment amount is automatically deducted
in the remaining shortage if applicable to the division. Further review and discussion is
required if the adjustment is chosen. Please refer to Figure 25, page 23 for guidance

concerning 8300.205 adjustment.

oIf the remaining shortage is “0” no additional information is needed and the user can
click the “Summary” option from the menu on the right side of the screen if the division

user is ready to submit.

Refer to the instructions in Figure 29, page 25 of this document if this is the last allowable
exception to be entered and the remaining shortage field shows either a “$0” or a “negative

remaining shortage.”

BWS Menu >» IDEAMOE Home >» Termination Services to Students §300.204(c)

Logout
Individuals with Disabilities Education Act Maintenance of Effort (IDEAMOE)

@ Data Saved successfully.

§300.204(c)

" ... The termination of the obligation of the agency, consistent with this part, to provide a program of special education to a
particular child with a disability that is an exceptionally costly program, as determined by the SEA, because the child- ... "

Termination Services to Students §300.204(c)

—
Remaining Shortage: H7,999.50.
e

Program Code Cost Associated
Has reached maximum age 1234 10,000.00 Pending Approval View

[ AddNewStugent | Next-> |

SUMMARY
Exceptionally Costly Program Number of Students |Reported Cost Associated |Approved Cost
Has left the jurisdiction of the agency 0 0.00 0.00
Has reached maximum age 1 10,000.00 0.00
No longer needs the program of special education 0 0.00 0.00

TOTAL $10,000.00 $0.00
Start of Page

Figure -24-
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»  Figure 25 displays the MOE flexibility provision 8300.205 — adjustment to local fiscal efforts in
certain fiscal years. The screen will show the auto-generated current year (i.e., SFY 2014-15)
and previous year (i.e., SFY 2013-14) 611 flow-through grant award amount and the auto-
calculated maximum amount for MOE reduction if applicable (50 percent of excess allocation).
For divisions required to set aside 15 percent of its part B federal fund for Coordinated
Early Intervening Services (CEIS), this exception is not allowed. For divisions choosing to
voluntarily set aside its part B federal funds for CEIS, the set aside amount may be reduced by
the amount of the reduction taken. Also, this provision is only applicable to divisions that
receive the “Meets Requirements” on its annual determination. The division should not use
this provision if it did not reduce spending as a result of increased federal funding. Divisions
taking advantage of this provision will be included in Table 8 and reported to the U.S.
Department of Education’s Office of Special Education Programs (OSEP) for inclusion in its
report to the U.S. Congress.

»  This section does not require entries from users since all the information are pre-populated and
auto calculated. In this illustration, the 8300.205 adjustment is computed since there is an
increase in the federal allocation and the division was not required nor did it voluntarily set aside
funds for Coordinated Early Intervening Services (CEIS). This reduction should not be taken if
the division met its MOE requirement and did not reduce State and local spending as a result of
the increase in federal funds. Further review and discussion with VDOE will be required if this
option is chosen. Click the “Next” button to proceed to the next screen.

ENT OF EDUCATION
Exception 300,205

(+)Instructions
sodoun Enter Expenditures
Individuals with Disabilities Education Act Maintenance of Effort (IDEAMOE)
(-)Exceptions
maintain
Exceptions

Allowable Exception §300.206

300.2040
ar for which the federal allocation received by a school 200.2
the division may reduce the level of expenditures -204a

500.204c
300.208
ienality ar d ther

port
ices (CEIS). Also, if a di SOoSLE

Summary

15
Unt taken Tor the allowable exception under this section

$267,286.00
$283,107 00
$14,178.00
$7,080 50
$0.00
Allowable Exception Amount: 57,089 50

Start of Page

-Figure 25-

»  Figure 26 displays the summary screen for 8300.204(d), the termination of costly expenditures.
If this is an applicable exception for the division, click “Add New Program” (See Figure 27) to
enter expenditures; otherwise click “Next” (See Figure 29, page 25).

T ¢ VIRGINIA DEPARTMENT OF EDUCATION :
S Menu >> IDEAMOE Home >> Termination of Costly Expenditures §300.204(d)

(#H)instructions
oL N 5 Lo N N Logout Enter Expenditures
Individuals with Disabilities Education Act Maintenance of Effort (IDEAMOE)
(-)Exceptions

Maintain

& Data Saved successfully. Exceptions

Termination of Costly Expenditures §300.204(d) Remaining Shortage: $-30,910.08
300.204a
Program Gode P 201 Comt Y2075 Cone [ Oference [ seams [action |

No Data Available

| Add New Program H Next -> |

Summary
Start of Page

Reports

Figure -26-
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Figure 27 illustrates the detail screen for 8300.204(d). The user must first select the reason for
the termination of such costs under the “Program Type” by selecting the drop down box. After
selecting the program type, enter all the required information as marked by an asterisk (*) and
make sure that the box is checked. If user needs to attach a file, make sure that the file is in a
PDF format and the file name cannot exceed 30 characters; otherwise it will not be uploaded.
Click the “Save” button when finished. Click the “Add New Program” for each additional
entry (See Figure 28); otherwise click “Next” (See Figure 29, page 25).

Program
* Program Type | Computer Software v|

~ Project Name |E 1P |

Purchase Order Number 123

Confirm that you had comparable costs in Previous years

“FY 2014 Cost FY 2015 Cost
60,000.00 29,090.92
Attach a copy of your receipts, purchase orders, and/or architecture design
File Name: Browse... —

maintenance costs
* Division Comments

test
DOE Comments
Start of Page
Figure -27-

Figure 28 illustrates the summary screen for 8300.204(d) and shows the remaining shortage field
as “0.” The division user can either click the “Next” button to proceed to the next screen or
select the “Summary” option located on the right side of the screen. If the remaining shortage is
a positive number, the user cannot submit the information entered and will need to contact
VDOE to adjust the amounts prior to submitting. The division can submit with a negative
remaining shortage only after all allowable exceptions under §300.204 and 300.205 have been

considered and the final determination is the division not meeting MOE. Please refer to
Attachment A for additional guidance.

SSWS Menu >> IDEAMOE Home >> Termination of Costly Expenditures §300.204(d)

(+)Instructions
Logout

oL 3 ) . . ) Enter Expenditures
Individuals with Disabilities Education Act Maintenance of Effort (IDEAMOE)
(-)Exceptions
Maintain
& Data Saved successfully. Exceptions
300.204b
Temmination of Costly Expenditures §300.204(d) Remaining Shortage: $0.00
300.204a
Program Code FY 2014 Cost | FY 2015 Cost
Computer Software ~ EIP £0,000.00 2009092  30,909.08 Pending Approval  view IS
PENDING TOTAL $60,000.00 $29,090.92  $30,909.08 300.205
300.204d
APPROVED TOTAL $0.00 $0.00 $0.00
Summary
Add New Program H Next -> | Reports

TEST

Start of Page User Information

Figure -28-
24




Attachment B, Memo No. 030-16
February 12, 2016

Figure 29 displays the screen for the MOE four tests and the summary of the allowable
exceptions entered. The illustration shows that the division meets MOE pending VDOE
approval. The difference between the starting amount and the allowable exceptions entered
should show either a “0” or a “negative amount” in order to submit. If the difference is a
positive amount, the user will need to adjust the allowable exceptions entered to adjust amounts
prior to submission. If the division user is ready to submit, click the “Submit to DOE” button.
If the division user is not ready to submit, do not click submit. Once the data are submitted, the
application window closes and the division cannot make changes. If revisions are needed, the
division will have to contact the VDOE to re-open the collection window.

Note: The submitted information is subject to review and additional information may be
required as needed. As such, it is recommended that division users verify the accuracy of this
information and ensure supporting documents are maintained on file for audit purposes.

_ AT A
Misnu == IDEAMOE Homs »2= Susmmany

{+}nstructions
L 5 5 o 5 B Logout Enter Expendttures
Individuals with Disabilities Education Act Maintenance of Effort (IDEAMOE)
[FiExceptions
Maintain Excaptions
| semmay S
DIVISION NAME: Middlesex County SCHOOL YEAR: 2014-20H35 3002043
MOE TEST 1 MOE TEST 2 e
Current_YearlLonal 1.180,000.00 Current.Year.Local + State 1.341,000.00
Expenditures: Expenditures:
00 204

o e besal 1,222,580.58 P vear Local s St 1,481,708, 14

penditures: penditures: Summary
Year to Year Comparison of o Year to Year Comparison of
Expenditures: ELEITD Expenditurss: -120,708.14 Reports
Pas= 7 Mo Pas=s 7 No T
MOE TEST 3 MOE TEST 4
2013 Year Local 2011 Year Local + State

5 3
Expenditures; 1.171,884.35 Expenditures: 1,461,709, 14
2013 Year Child Count: 128 2011 Year Child Cownt: 138
20132 Year Per Capita: 9,155.4246 2011 Year Per Capita: 10,515,881
1

‘Curent Year Local Cumrent Year Locsl + State
Expenditures: thEEL{LIID Expenditures: ALY
‘Camrent Year Child Count: 129 Camrent Year Child Count: 129
‘Camrrent Year Per Capita: 9,147.2868 ‘Camrent Year Per Capita: 10,395 3488
Pas= 7 Yes Pass 7 N
Starting Amount =5295.58
| eowdtons | Fedinotonis | Notmorowatoms
Vohmtary Departures §300.204{a) .00 $5,000.00 0,00
Decresse in Enroliment §300. 204b) F0.00
{Td} of Gastly Bxp §200.204 $0.00 $20,909.08 $0.00 '
Termination Services to Students §300.204{c) F0.00 FA0 000 0D F0.00
Increase in Allocated Award 5300 205 3709050
Total Approved Reductions $7.0090.50
Difference {Starting Amount + Total $0.00
Possible Reductions) :

Pending DOE Approval Expenditures: ﬁ MEET

If the final status for a division is faillure to meet their MOE requirement, VOOE would have to pay the amount of the
division shortfall to the U.S5. Department of Education. VDOE would then establish a payment plan for the division to
reimburse VDOE. Federal funds cannot be used to make this payment.

> [ comoce |

Start of Page ml

Figure -29-
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»  Figure 30 illustrates the screen when the user selects the “Submit to DOE” button.

Message from webpage == |

'e Do vou want to submit to the Virginia Department of Education
= for approval?

If wvou click "OK" the IDEANMOE data will be submitted and

become read-only.

In order to re-edit the data yvou will need to contact Tracie

Coleman at tracie.coleman@doe.virginia.gow

If wou click "Cancel™ the data will not be submitted and remain

editable

[ ox | [ cancer |

Figure -30-

»  Figure 31 displays the screen when the division user clicks the “OK” button from the menu
above. Once submitted, the collection window closes and the division cannot make changes.
However, the division can view the information submitted.

enu >> [DEAMOE Home

(+)Instructions

Logout
=ogout Enter Expenditures

Individuals with Disabilities Education Act Maint of Effort (IDEAMO

Select this option
to view whether
the division has

met its IDEA — > Maintain

(-Exceptions

MOE Exceptions
The Individuals with Disabilities Education Act Maint of Effort (IDEAMOE) for [ |for 2014 - 2015 has been 200.204b
completed and submitted to VDOE. The collection window for the IDEAMOE application has been locked fn|:|
County. If changes or corrections are required for the IDEAMOE, the division superintendent or designee must contact 3002042
the Financial & Data Services office to request the window to be unlocked. 300.204¢

300.205

School divisions are required to report annually all expenditures required to provide special education and related services to
students with disabilities in the division. Divisions will be notified by the VDOE when they will be able to submit information (when 300.204d
"the window" will be open). This information is used by the Virginia Department of Education to determine compliance with the Summary
division's IDEA maintenance of effort (MOE) requirement. By federal regulation, there are four tests used to determine whether a —

division has met its MOE requirement. When a division does not meet at least one of these four MOE tests, the division has the
opportunity, using this application, to provide information for the VDOE to review to determine whether there may be acceptable
reasons why the required level of effort was not met. By federal regulation, these acceptable reasons for a division's failure to
maintain the required level of effort are specified as allowable exceptions to the required level of effort. Information entered by
divisions specific to possible allowable exceptions will be reviewed by the VDOE for approval. After the YDOE has reviewed all of
the information entered by the divisions, verification reports will be available for superintendent's signature confirming
acknowledgement and acceptance of the final MOE status (met or did not meet the requirement). Finally, the application wil
archive information entered by the divisions for VDOE and school division audit purposes.

Click the "Instructions' link on gray right hand menu for guidance documents and more information.

Start of Page

Figure -31-
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The division user will receive an e-mail notification when the IDEA MOE information submitted
has been approved by the VDOE. The SFY 2014-2015 verification report will not be
available until the submission is approved and the division user has received an approval
notification.

Once an approval notification is received by the submitter, the SFY 2014-2015 will be available
under the reports section and the user can access it by logging into SSWS and selecting the
“Reports” menu of the application.

Figure 32 illustrates when the “Reports” menu is selected after an approval notification is
received. There are two types of reports the user can select.

o Maintain Exception Report (Figures 35 & 36) — This type of report shows the four (4)
MOE tests and the division’s MOE status for the particular year selected. The report
cannot be generated for current year data until after the data submission has been
approved and an e-mail approval has been received by the division user. This report is
for the division use only and need not be submitted to the VDOE.

o Verification Report (Figures 16 & 37) — This is the report that should be certified by the
division’s superintendent or a designee and a copy sent to the VDOE no later than two
weeks after receipt of an approval notification via e-mail. Failure to send a certified
copy of the verification report on time will render the submission incomplete and
will affect the division’s local determination matrix.

Divisions will be notified by e-mail about the status of submission.

o If the e-mail indicates the data submission has been “Approved,” the division will be
advised to print and send to the VDOE a copy of the Verification Report signed by the
Superintendent.

o If the e-mail indicates the data submission requires revisions (i.e., “Revisions
Required”), the division will be contacted by a member of the Special Education and
Student Services (SESS) Budget and Finance staff to discuss which revisions are needed.
Additional information may be required as needed.

Once the data submission has been approved, the user will have access to the SFY 2014-2015
verification report. The report must be certified by the division’s Superintendent or a designee
and a copy must be sent to VDOE no later than two weeks after the approval notice.

T ¢ VIRGINIA DEPARTMENT OF EDUCATION
>>>>> IDEAMOE Home >> Reports

(+)Instructions

Logout Enter Expenditures

Reports
(-)Exceptions

IDEAMOE Maintain Exceptions Report - IDEAMOE Maintain Exceptions Report

Start of Page

Figure -32-
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Figure 33 displays after the “Verification Report” option is selected. The user should select the
applicable school year from the drop down menu (i.e., 2014-2015) and click the “View Report”
button at the bottom of the screen.

WS Menu »» IDEAMOE Home »» Reports »» Verification Report

(+)Instructions
Logout

Enter Expenditures
Reports
(-JExceptions
Verificafion Report Rl
) . . . Exceptions
Please enter the parameters for report. Then click the desired report format below. The report will open up in a new
window. . Reports
P School Year: | 2014-2015 v
Report Format: /pdf @
> View Report
Start of Page

Figure -32-

NOTE: Please be aware that the implementation of the subsequent years rule also made changes
to the prior fiscal years’ (i.e., SFY 2011-2012, 2012-2013, and 2013-2014) verification reports.
However, copies of the submitted and signed verification reports for these years are kept on file.

Figure 34 displays the pop-up window once the “View Report” button is clicked. User should
select “Open” to download a PDF copy of the Verification Report.

Do you wart o pen r save ideamoe-veriication- e pffom £1pe doe virgina gov!

Open S v Concdl

Figure -34-
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» Figures 35 and 36 illustrate the PDF of the IDEA MOE Maintain Exceptions Report. This type
of report shows the four MOE Tests, a summary of allowable exceptions and the division’s status
for the selected year. The report can be generated anytime after the expenditures are submitted
and approved by the VDOE. Note: The report is for the division’s use only and need not be
submitted to the VDOE.

Virginia Department of Education
2014 - 20151 T ool = e l—t (IDEAMOE)
MAINTAIN EXCEPTIONS

Status: Approved
MOE TEST 1 MOE TEST 2
Current Year Local Expenditures: 51,180,000.00  Current Year Local + State Expenditures: $1,341,000.00
2011 Year Local Expenditures: $1,232,999.58 2011 Year Local + State Expenditures: $1,461,709.14
‘Year to Year Comparison of Expenditures: -$52,999.56 Year to Year Comparison of Expenditures: -$120,709.14
Pass ? Yes Pass? No
MOE TEST 3 MOE TEST 4
2013 Year Local Expenditures: $1,171,894.35 2011 Year Local + State Expenditures: $1,461,709.14
2013 Year Child Count 128 2011 Year Child Count 139
20123 Year Per Capita: $9,156.42 2011 Year Per Capita: $10,515.89
Gurrent Year Local Expenditures: $1,180,000.00  Gurrent Year Local + State Expenditures: $1,341,000.00
Current Year Child Count 129  Curment Year Child Count 129
Current Year Per Capita: $9,147.29  Cument Year Per Capita: $10,395.35
Pass ? Yes Pass? Yes

Jan 21, 2016 11:38 AM Page 1 of 2

Figure -35-

Virginia Department of Education

2014 - 2015 Individuals w/Disability Ed Act Maint of Effort (IDEAMOE)

[Reductions Summary Starting Amount = -$52,999.58
Approved Totals Pending Totals Not Approved Totals

oluntary Departures §300.204(a) $5.000.00| $.00) $.00)
[Decrease in Enroliment §300 204(b) 500
[Termination of Costly Expenditures §300.204(d) $30,909 08 5.00| $.00)
[Termination Services to Students §300.204(c) $10,000.00| $.00| $.00|
Increase in Allocated Award §300.205 $7,090.50
[Total Approved Reductions $52.999.5ﬂ
Difference (Starting Amount + Total Possible $0.00‘

eduction
Pending/Approved DOE Approval Expenditures: MET

If the final status for a division is failure to meet their MOE requirement, VDOE would have to pay the amount of the division shortfall to the U.S. Department of Education_
VDOE would then establish a payment plan for the division to reimbursement WVDOE . Federal funds cannot be used to make this payment

Jan 21, 2016 11:38 AM Page 2 of 2

Figure -36-
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Figure 37 displays a PDF copy of the Verification Report. The report indicates whether the
division has met or has not met its IDEA MOE requirement and indicates the required level of
effort for local expenditures, local plus state expenditures, local per capita amount and state plus
local per capita amount needed to meet the IDEA MOE requirement for the next school year. It
also includes some language relating to the amendments in the federal regulations.

The Verification Report cannot be accessed and generated until a notice of approval e-mail has
been received by the submitter.

Virginia Department of Education
2014 - 2015 Individuals wiDisability Ed Act Maint of Effort (IDEAMOE])
Fublic Schools
January 21, 2016

, Superintendent
Schools

}

The final regulation related to Local Education Agency (LEA) Maintenance of Effort (MOE) was published in the Federal
Register on Tuesday, April 28, 2015, effective date of July 1, 2015, These amendments revise the regulations governing
the regquirement that the LEA maintains fiscal effort. The rule, as provided in §300.203(c), applies to LEAs that fail to
maintain effort and provides that, in the fiscal year after an LEA fails to maintain effort, the level of effort the LEA must meet
under §300.203 is the level of effort that would have been required in the absence of that failure, not the LEA's actual
reduced level of expenditures._

Inmally:mpublm Schools did not meet its IDEAMOE requirement after applying the subsequent years rule
to each le to the LEA under the IDEA for FY 2015. The reported data for FY 2015 were compared
inc d the last time the division met its IDEAMOE requirement using the subsequent years rule. [nitially
Public Schools was under its required level of effort by the following amounts: $52, 999 58 (local
expenditures), $120,709.14(local + state expenditures), $1,049.78 (local per capita), $15,550.21 (local + state per capita).

Under §300.204 of the IDEA, school division are allowed certain exceptions to required expenditures. The following
exceptions have been identified to offset your division's MOE shortfall:

Allowable exception under §300.204a (voluntary departures): $5,000.00
Allowable exception undser §300.204b (decrease in enrollment): $.00
Allwable exception under §300.204c (termination services to students): $10,000.00
Allowable exception under §300.204d (termination of costly expenditures): $30,909.08
Allowable exception under §300.205 (Increase in allocated award): $7,090.50
Total allowable exceptions to FY2015 expenditures: $52,999.58
Dollar amount still under the required level of effort: $.00

Following an analysis of exceptions identified as allowable under the IDEA, your school division has MET its IDEA MOE
requirements for FY 2015 using one or more of the tests available. The reguired level of effort that your division must meet
for your FY 2016 IDEA MOE is $1,180,000.00 for local expenditures, $1,408,709.55 for local plus state expenditures,
$9,147 .29 for local per capita amount or $10,395.35 for local plus state per capita amount.

If you have any quesitions about the above information, please contact Emily Boothe, Spec. Educ.Data Spec. at
emilia_boothe@doe virginia_gov or at 804-225-2701 or Tracie Coleman, Spec. Educ. Budget & Finance Mgr. at
tracie_coleman@does virginia.gov or at 804-225-2704. Please fax your signed verification report to 804-371-8796.

Your signature below acknowledgef' the accuracy of your IDEA MOE data submission and confirms your awareness of the
required level of

Sincerely,

Tracie Coleman, Spec. Educ. Budget & Finance Mgr.
Division of Special Education and Student Services

Superintendent's Signature Date

Jan 21, 2016 11:29 AM Page 1 of 1

Figure -37-

This Verification Report should be certified and dated by the Division Superintendent or the
Superintendent’s designee and sent to the VDOE either by fax at (804) 371-8796 or through
SSWS Drop-box to Emilia Boothe or Tracie L. Coleman. This report should be sent to VDOE
within two weeks after the approval notice is received. Failure to send the VDOE a copy of
the signed verification report on time will render the division’s submission incomplete and
will affect the division’s local determination matrix.
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