Attachment A, Memo No. 070-19
March 29, 2019
SNPWeb Community Eligibility Provision (CEP) Site Eligibility Report Checklist 2019

· The report for all schools/sites in the SFA is due in SNPWeb by Monday, April 15, 2019, at 5 p.m.
· Information needed to complete the report:
For the number of Identified Students-Free by direct certification (DC) and categorical eligibility only:
· [bookmark: _GoBack]Report of the number of eligible students by category and type as of April 1, 2019, from your local eligibility software (or the manual eligibility report).
· From this local eligibility report, you will need the number of students directly certified free  (Free DC SNAP; Free DC TANF; Free DC Medicaid) and approved free by categorical eligibility (not on a meal application) homeless, migrant, runaway, foster child, and Head Start for each school as of April 1, 2019. (Students determined as Free eligible by income or case number application and students determined Reduced Price eligible by any means, including Reduced Price eligible DC Medicaid, must not be included in the number of identified students.)
· Important: SFAs are required to maintain documentation to support the number of Identified Students reported as of April 1, 2019, in this report. Required documentation includes a complete listing of all DC/categorically eligible free students (including name, status, and date) that supports the number reported in SNPWeb. It is not adequate to maintain only the number of DC/categorically eligible free students as documentation. Run a complete benefit issuance list of free DC/categorically eligible students and maintain the April 1 data in the LEA.
For the school enrollment for school nutrition programs:
· School Site Principal’s Monthly Report of enrollment by school as of April 1, 2019.
· Any additional enrollment reports by school for programs not reported in the Principal’s Monthly Report, such as Head Start, pre-school, and alternative programs, if applicable.
· Maintain these reports on file in the LEA as documentation of the enrollment reported.
· Determine for each school/site the number of Identified Students, including DC free and all students categorically eligible free without a meal application, and the total enrollment.
· Log into SSWS and the SNPWeb software.


SNPWeb Community Eligibility Provision (CEP) Site Eligibility Report Checklist 2019
· From the main screen, select the “Applications” tab. Scroll down the Item list to “Community Eligibility Provision” and select it.

 [image: ]
· View the CEP Site List screen. Under “Action,” select “Add” for the 2018-2019 school year.
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SNPWeb Community Eligibility Provision (CEP) Site Eligibility Report Checklist 2019

· View the complete list of schools/sites for the SFA. Schools/sites are in Site Number order using the official name from the VDOE database.
· There are two fields open for data entry – “Number of Identified Students” and “Enrollment.” Enter the Identified Students (Free by DC or categorically eligible free from explanation above) and total SNP enrollment for each school/site. SNPWeb will calculate the ISP and Eligible/Potentially Eligible columns.
[image: ]
· Review the data. Click the red “Save” button at the bottom to trigger the SNPWeb edits.
· If error messages appear at the top of the screen, review and edit data. Select “Save” when finished.
· To return to the report after saving, select “Modify” from the CEP Site List Screen.


SNPWeb Community Eligibility Provision (CEP) Site Eligibility Report Checklist 2019
· When data is complete, with no error messages, select “Save” to submit. If there are no errors, the “Save Confirmation” screen will appear. Select “Finish” to confirm and submit the report.
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· The report is complete and submitted when the status to the right displays “Submitted.”
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· VDOE staff will review the report and contact the LEA if edits are needed. When VDOE has approved the report, the status to the right will be updated to “Approved.”
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102 BRISTOL CITY PUBLIC SCHOOLS
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Community Eligibility Provision (CEP) - Site Eligibility
For School Year: 2018 - 2019

102 Status: Active

Bristol City Public Schools
220 Lee Street
Bristol, VA 24201

General Information

Reporting Date: April 01, 2019
Due Date: April 15, 2019
Instructions

The Community Eligibility Provision (CEP) for the National School Lunch Program (NSLP) provides an alternative to
household applications for free and reduced price meals for economically disadvantaged students in local educational
agencies (LEAS) and schools. Sites that elect this option agree to serve all students free lunches and breakfasts for
four (4) successive school years and claim the meals based on a percentage of Identified Students multiplied by a
USDA-defined multiplier factor.

Sites which have an Identified Student Percentage (ISP) of 40% or greater are eligible for this option.
Sites which have an Identified Student Percentage (ISP) between 30.00% - 39.99% are potentially eligible.

Enter each Site's Number of Identified Students and Enroliment as of the Reporting Date.

. Nbr of
site Identified
Number | Site Name Students 1sP | Eligible?

0010 | VIRGINIA MIDDLE 0 o 0.00 %
0060 | HIGHLAND VIEW ELEM 0 0 0.00 %
0070 | STONEWALL JACKSON ELEM 0 0 0.00 %
0080 | VIRGINIA HIGH 0 0 0.00 %
0090 | WASHINGTON LEE ELEM 0 o 0.00 %
0100 | JOSEPH VAN PELT ELEM 0 0 0.00 %
SFA Totals o 0 0.00 %

Total Sites: 6
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School Nutrition Program

Virginia A
Department of
Education
T T 55 programs | vear | Hep | Logout
Applications > CEP Year List > School Year: 2018 - 2019
Community Eligibility Provision (CEP) Site List
102 Status: Active
Bristol City Public Schools
220 Lee Street
Bristol, VA 24201
Action School Year Reporting Date Open Date Close Date | Status
View | Modify | Admin| 2018 - 2019 April 1, 2019 March 29, 2019 April 19, 2019 | Submitted
View | Modify | Admin| 2017 - 2018 April 1, 2018 March 15, 2018 April 20, 2018 | Approved
View | Modify | Admin| 2016 - 2017 April 1, 2017 April 1, 2017 August 31, 2017 | Submitted
View | Modify | Admin| 2015 - 2016 April 1, 2016 June 1, 2016 October 1, 2016 | Submitted
View | Modify | Admin| 2014 - 2015 April 1, 2015 April 1, 2015 October 1, 2015 | Submitted
Add 2013 - 2014 April 1, 2014 January 1,1900 | January 1, 1900 | Not Started
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SNP SFA's Profile Information
Applications Forms (SFA and Site)
Forms for Downloading - SNP

Application Packet
Download Forms

Verification Report Mandatory Annual Verification Report
Verification Summary Mandatory Annual Verification Report (FNS-742) Summary
Second Review of Applications FNS-742A report for SFAs selected to conduct a second review of applications.
Food Safety Inspections Number of Food Safety Inspections by Site
Food Safety Inspections Summary

FFVP Grant Overview

Number of Food Safety Inspections by Site Summary

Fresh Fruit and Vegetable Program Grant Information by Site Overview
FFVP Grant Allocations Fresh Fruit and Vegetable Program Grant Allocations
FFVP Invitations and Approvals
FFVP Application Packet

Financial Report

Fresh Fruit and Vegetable Program Invitations and Approvals

Fresh Fruit and Vegetable Program Application Forms (SFA and Site)
School Food Annual Revenues and Expenditures Report

Building Enrollment and Eligibility by Site

Enrollment and Eligibility for Community Eligibility Provision
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Appliations > CEP Year List > School Year: 2015 - 2019
Community Eligibility Provision (CEP) Site List
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Bristol City Public Schools
220 Lew Stroek
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Action School Year Reporting Date Open Date Close Date Status
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